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MNOJIMTUKA
00padoTKu nepcoHaIbLHBIX 1aHHBIX MBOY «Bepxatoiickas COII»

1. O0Me moJ10KeHu s

1.1. Hacrosmias momutrka 00padoTku nepcoHanbHbIX naHHBIX MBOY «Bepxatoiickas COI» (manee —
[Tonutuka) onpexaenseT 1ean oOpabOTKH MEPCOHATBHBIX TaHHBIX, KATETOPUU U TIEpEYCHb
00pabaThIBaCMBIX IEPCOHATBHBIX JIAHHBIX, KATETOPHUU CYOBEKTOB, TICPCOHAIILHBIC TAHHBIC KOTOPBIX
00pabaThIBaIOTCs, CIIOCOOBI, CPOKH UX 0OPaOOTKHU U XPaHEHUS, TIOPSIOK YHHUTOKEHHUS MTePCOHATBHBIX
JAHHBIX MIPHU JOCTHXKEHUU 1iesiel X 00paOOTKU WM NP HACTYIIJICHUH UHBIX 3aKOHHBIX OCHOBAHUH B
MBOY «Bepxatotickas COLL» (manee — lllkomna).

1.2. JlokanbHbIe HOpMATUBHBIE aKThl U UHBIE JJOKYMEHTBI, PETJIaMEeHTUPYIOIINEe 00paboTKy
nepcoHaNbHBIX MaHHBIX B [1Ikoie, pa3pabaTeiBatoTCs ¢ y4eToMm mojoxenuid [loauTuky.

1.3. leiictBue [lonmutuku pacnpocTpaHseTcss Ha IEpCOHANIbHBIE TaHHbIe, KoTophle [1Ikoma oOpabaTeiBaeT
C HCIMOJIb30BaHUEM U 0€3 UCTIOTIB30BAHUS CPEJCTB AaBTOMATU3ALINH.

1.4. B [lonuTuke UCTIONB3YIOTCS CIEAYIOUINE TIOHSITHSA:

e TEpCOHANbHBIE JaHHbIE — J00as uHGOPMAaIUs, OTHOCAIIASACA MPSMO WIM KOCBEHHO K
OTIpeIeIEHHOMY HJIU oTpeensieMoMy GU3NIECKOMY JHIY (CYObEKTY MepCOHAIBHBIX JaHHbBIX);

e TEpCOHAIbHBIE  JaHHBIC, pa3pelieHHblEe CYOBEKTOM  NEPCOHAIBHBIX  JAHHBIX  JJIs
pacnpocTpaHeHusi, — IePCOHANbHBIE JaHHBIE, JOCTYIl HEOTPAHWUYEHHOTO KPyTa JIUIl K KOTOPBIM
MIPEIOCTABICH CYOBEKTOM IIEPCOHANBHBIX JaHHBIX IYTeM Jaud corjiacus Ha o00paboTKy
MEPCOHAIBHBIX  JIAHHBIX, Pa3peUICHHBIX CYOBEKTOM  MEPCOHANbHBIX  JAHHBIX IS
pacrpocTpaHeHHUs B MOPSAAKE, IpeaycMoTpeHHOM DenepanbHbIM 3akoHOM OT 27.07.2006 Ne 152-
@3 (manee — 3aKoH);

e oOIepaTop NEPCOHANBHBIX JaHHBIX (omeparop) — llIkona — ropuanYecKoe 10, CAMOCTOSTETHEHO
WM COBMECTHO C JIPYTMMH JIMIIAMHM OpraHu3ylollee U (WH) OCYIIeCTBIsIollee 00paboTKy
MEePCOHANBHBIX JAaHHBIX, OIpeAesstoniee eI OOpaOOTKU TMEePCOHANBHBIX JAaHHBIX, COCTaB
MEePCOHANBHBIX JAaHHBIX, MOJIEKAMUX 00paboTke, NEHCTBUS (Omepaiu), COBEpIIaeMbIe C
MepCOHANbHBIMU JAHHBIMHU;

e 00paboTKa TEpPCOHANBHBIX JAaHHBIX — JAeWcTBHUE (Omeparusi) WM COBOKYITHOCTh JCHCTBHIA
(omepanwmii) ¢ MEpPCOHANBHBIMHU JaHHBIMH C WCIOJIB30BaHHWEM M 0€3 HCIOJIb30BaHHS CPEICTB
aBTOMATH3AINH, BKJIIOYast cOOp, 3aMuch, CUCTEMATH3AIINIO, HAKOTIIEHHE, XPAaHEHHUE, YTOUYHEHHE
(oOHOBIIEHME, W3MEHEHHUE), W3BJICUEHUE, UCIOIb30BaHUE, TMepeaady (pacmpocTpaHeHHE,
MpeI0CTaBJICHUE, IOCTYI), 00€3TMYUBaHUE, OJIOKHPOBAHKE, yIAICHNE, YHUUYTOKEHUE;



e ABTOMATH3HMpPOBaHHAs 00pa0OTKA MEPCOHAIBHBIX JTAHHBIX — 00pa0OTKa MEPCOHATBHBIX TAHHBIX C
MMOMOIIBIO CPEICTB BHIUUCIUTEIHLHON TEXHUKH,

* DPACHpOCTPaHEHUE IEPCOHAIBHBIX JAHHBIX — JICWCTBUS, HAIPABICHHBIE HA PAaCKpbITHE
IIEPCOHAIBHBIX JaHHBIX HEONPEACICHHOMY KPYT'y JIULL;
e IIPENOCTABIICHHE IIEPCOHAIBHBIX JAaHHBIX — JCHCTBUs, HAIIPABICHHBIE HAa PaCKpbITHE

[IEPCOHAIBHBIX JaHHBIX OIPEIEICHHOMY JIUIY WM OIPEACIIEHHOMY KPYT'Y JIMLI;

e OJIOKMpOBaHUE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpaiieHrne o0padoTKu MepCOHAIbHBIX
TAHHBIX (32 HCKIIOUYECHUEM CiydaeB, eciam o00paboTka HeEoOXoauMa sl YTOYHCHHS
NIEPCOHAIBHBIX JaHHbBIX);

e YHUYTOXXEHUE NEPCOHAIBHBIX JAHHBIX — JEHCTBUS, B pe3yiabTaTe KOTOPBIX CTAHOBUTCA
HEBO3MOXXHBIM BOCCTAHOBHTBH COJIEP)KAHHE TIEPCOHANBHBIX MaHHBIX B HWH(POPMALMOHHOM
CUCTEME IEPCOHAIbHBIX JaHHBIX U (WJIN) B PE3Y/IbTaTe KOTOPBIX YHUUTOXKAIOTCSI MaTepHalIbHbIE
HOCHTEIH EPCOHAIIBHBIX IaHHBIX;

e 00e3MMYMBaHUE MEPCOHAIBHBIX JAHHBIX — JEUCTBUS, B pe3yibTaTe KOTOPBIX CTaHOBUTCA
HEBO3MOXXHBIM ~ 0€3  HCMOJb30BaHUS  JIONOJHUTENBbHON  MHQOpPMAlMM  ONPENENIUTh
MIPUHA/IIEKHOCTD NEPCOHATIBHBIX IAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATIbHBIX IaHHBIX;

e MH(pOpPMAIIMOHHAsA CHUCTEMa MEPCOHAIbHBIX JAHHBIX — COBOKYIHOCThH COJEpXalluxcs B 0a3ax
JAHHBIX TEPCOHAIBHBIX JaHHBIX M OOECHeuMBAIOIIUX HX 00pabOTKy HH(OPMAIMOHHBIX
TEXHOJIOTMI U TEXHUYECKUX CPEJICTB;

e TpaHCIpaHWYHAs Iepefaya MEepPCOHANbHBIX JAaHHBIX — Iepeada IMEepPCOHAJIbHBIX JAaHHBIX Ha
TEPPUTOPUIO HMHOCTPAHHOTO TOCYJapCTBa OpraHy BJIACTH HWHOCTPAHHOTO TIOCYAapcTBa,
WHOCTPaHHOMY (H3UYECKOMY JIMIY UIIM MHOCTPAHHOMY IOPHINYECKOMY JIUILY.

1.5. IlIxosa kak onepaTop NEPCOHAIBHBIX JaHHBIX 00s3aHa:

1.5.1. CobOmronath KOH(MUICHIIMATHLHOCTh TEPCOHAIBHBIX JaHHBIX, @ WMEHHO HE pPacHpOCTPaHITh
nepcoHaibHbIe JaHHbIE W HE IepelaBaTh UX TPEThUM JHIaM 0e3 coriacus CyObeKTa MepCOHAbHBIX
JAHHBIX UJIM €r0 3aKOHHOTO MPEICTaBUTEISI, €CIIM HHOE HE MIPETyCMOTPEHO 3aKOHOIaTEILCTBOM.

1.5.2. ObGecneunth CyOBEKTaM TMEPCOHAIBHBIX TAHHBIX, UX 3aKOHHBIM IPEICTABUTENISIM BO3MOXXHOCTH
03HAKOMJICHUS C JOKYMEHTaMU U MaTepuajgamMu, CoAepKalllMMU UX epCOHAIbHbIE TaHHBIE, €CJIM HHOE HE
MIPEeIyCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pa3bsiacHATH CY6T>€KTaM IEPCOHAIIBHBIX JAHHBIX, MX 3aKOHHBIM IPEACTABUTCIIAM HOPUANYCCKUC
IMOCIEACTBUA OTKa3a NpEAO0CTaBUTh ICPCOHAJILHBIC JaHHBIC.

1.5.4. BaokupoBaTh WU YAAIATh HEMPABOMEPHO 0OpadaThIBaeMbIC, HETOYHBIC MEPCOHAIBHBIC TaHHBIC
160 obecreunTh UX OJIOKHPOBAHKE UITU YaJICHHE.

1.5.5. Tlpekpatuth 00paObOTKy U YHHUTOKUTh WM 00C3TMYUTH MEPCOHANILHBIC JAHHBIC JTHOO 00ECIICYHTh
npeKpaleHue 00paboTKU ¥ YHUUTOXKCHUE WIN 00€3IMYMBAHNE TICPCOHAIBHBIX JIAHHBIX MPH JIOCTHKCHUU
LIeTT UX 00pabOTKH.

1.5.6. Ilpekpatuth 00paOOTKYy NEpCOHANbHBIX JaHHBIX WJIM OO0ECIeUYUTh MpeKpalleHue 00paboTKu
NEPCOHAIBHBIX JAHHBIX B CIIy4ae OT3bIBa CyObEKTOM MEPCOHAIBHBIX JAaHHBIX COTIacusi Ha 00paboTKy ero
NIEPCOHAIBHBIX JAaHHBIX, €CIM MHOE€ HE MPEAyCMOTPEHO JIOTOBOPOM, CTOPOHOM  KOTOpOTO,
BBIT0IONPHOOpETATENIEM UM MOPYUUTENIEM IO KOTOPOMY SIBIISIETCS CyOBEKT NMEePCOHATBHBIX JaHHbIX, I
UHBIM coryamenuem Mexay 11konoit u cyObekToM nepcoHalbHBIX JAHHBIX.

1.5.7. HpI/IHI/IMaTB MCDBI, HCO6XOJII/IMLIC 1 JO0CTAaTOYHBIC OJIA oOecrieueHHs BBIITOJTHEHUS O6H3aHHOCTCI‘;I,
MpeaAyCMOTPCHHBIX 3aKOHOM U MNPUHATBIMU B COOTBETCTBUU C HUM HOPMATUBHBIMU ITPABOBBIMU dKTAMMU.

1.6. llIkona Brpase:

1.6.1. CaMoCTOSTENTPHO OMpENENATh COCTaB M IepeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX IS
oOecrnevueHns BHIMIOTHEHUS 00S3aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM M MPUHSITHIMU B COOTBETCTBHH C



HUM HOPMATHUBHBIMH IIPABOBBIMHU aKTaMH, C€CJIIM HHOC HC MNPCAYCMOTPCHO 3aKOHOAATCILCTBOM O
NEPCOHAJIBHBIX JaHHBIX.

1.6.2. Vcnonp3oBaTh MEepCOHANBHBIE JaHHBIE CYOBEKTOB MEPCOHAJBHBIX JAHHBIX 0€3 WX COTJIacus B
clly4asiX, IpeayCMOTPEHHBIX 3aKOHOIaTEITLCTBOM.

1.6.3. IlpenocraBiiTh NEPCOHAIbHBIE JIaHHBIE CYOBEKTOB IEPCOHAJIBHBIX JAHHBIX TPETHUM JIMLAM B
cllydasiX, IpeayCMOTPEHHBIX 3aKOHOIaTEITLCTBOM.

1.6.4. TlopyunTts 00pabOTKy MEPCOHATIBHBIX JAHHBIX IPYTOMY JIMIY C COrJIacHsi CyObeKTa MepCOHaIbHBIX
JaHHBIX, €CIIM MHOE HE MPEAYCMOTPEHO (perepaabHbIM 3aKOHOM, Ha OCHOBAaHMHU 3aKIIOYaEMOT0 C 3TUM
JIULOM AoroBopa. JInmo, ocymiecTsisoniee 00paboTKy NepCOHANBHBIX JAAHHBIX 10 nopydeHuto I1Ikosl,
00s13aHO COONIOATh TPUHIMIBI W TpaBmia 0OpaOOTKH TEPCOHANBHBIX JaHHBIX, MPETyCMOTPEHHBIC
3akoHOM, CcOOJIOIaTh KOH(PHUICHIIMATHFHOCTh EPCOHANBHBIX TAHHBIX, IPUHAMATh HEOOXOMMbIE MEpPHI,
HaTpaBJICHHBIE Ha 00ecrieueHNe BBITIOTHEHHS 00SI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHMKHM, COBEpPIIEHHOJIETHHE Yy4allhecs, POJUTENM HECOBEPIICHHOJETHUX YYallUXcs, HHbIE
CyOBEKTBI MEPCOHAIBHBIX JAHHBIX (Jajiee - CYObEKThI IEPCOHATBHBIX JaHHBIX) 00SI3aHbI:

1.7.1. B cay4asx, OpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MpeaocTaBiaATh [lIkoyie mocTOBEpHBIE
MepCOHANTBHBIC TaHHBIE.

1.7.2. Tlpu W3MEHEHUU NEPCOHAIbHBIX JAaHHBIX, OOHAPY)KEHHHU OUIMOOK WM HETOYHOCTEH B HHX
He3aMeUINTEILHO coobniaTs 00 atoMm IlIkose.

1.8. CyObeKThI IEpCOHATBHBIX JaHHBIX BIIPABE:

1.8.1. TTomyuaTs nHpOPMAIIHIO, KacaIOMIYIOCS 00pabOTKH CBOMX MEPCOHAIBHBIX JAHHBIX, KPOME CITyYacB,
KOT'/Ia TaKO# TOCTYN OrpaHruyeH (elepaabHbIMU 3aKOHAMH.

1.8.2. Tpe6oBath oT I1IkOJBI yTOUHUTH NMEPCOHANIBHBIC TaHHBIC, OJIOKUPOBATh WX WM YHHUYTOXXHUTH, CCIIH
MepCOHAIbHbIC JAaHHBIC SBIISAIOTCA HEMOJIHBIMU, YCTapEBIIUMH, HETOYHBIMHU, HE3AKOHHO MOJYyYEHHBIMU
WM HE SBIISIOTCA HEOOXOUMBIMU JJIs1 3asIBJICHHOM 11€7T 00pabOTKH.

1.8.3. JlomoJIHUTh TEpCOHAIbHBIE JaHHBIE OIICHOYHOIO XapakTepa 3asBICHUEM, BBIPAXKAIOIIUM
COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. O6xanoBates aevictBus wiam Oe3neiicteue LIKkonabl B yIOJIHOMOYEHHOM OpraHe IO 3alluTe MpaB
CyOBEKTOB MEPCOHANBHBIX IAaHHBIX WIH B CyJI€OHOM MOPSJIKE.

2. [IpaBoBbIe OCHOBaHHS 00PA0OTKH NMEPCOHATbHBIX JAHHBIX

2.1. HpaBOBHMI/I OCHOBaHUAIMHU 06pa6OTKI/I IICPCOHAJIBHBIX JaHHBIX B [IIxone sBIsAOTCS yCTaB Hu
HOPMATUBHBIC IIPABOBBIC AKTHBI, JIA HCHOJIHCHHUA KOTOPBIX WU B COOTBCTCTBUU C KOTOPBIMU IlIxona
OCYIICCTBJIACT O6p8.60TKy NEPCOHAJIBHBIX JAHHBIX, B TOM YUCJIC:

e TpynoBoil KOJAEKC, HHbIE HOPMATHUBHBIE MPABOBHIE AKTHI, COAEPIKAILME HOPMBI TPYIOBOIO MPaBa;

¢ bromxeTHbIN KOJEKC;

e Hanorosslif KOAEKC;

o ['paxpgaHCKHUIl KOJEKC;

o CeMeHHBIH KOJIEKC;

o ®enepanpHbii 3aK0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit denepanun» u
MPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHBIE MTPABOBBIE AKTHI;

e COIMAIbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKoHOAaTeNbcTBO Poccuiickoit deneparuu;

e 3aKOHOJIATENBCTBO B chepe 0€30MacCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHUECKOMN 3aIUIIIEHHOCTH.



2.2. IlpaBOBBIMH OCHOBAaHUSIMHU 00paOOTKU MEPCOHANBHBIX JaHHBIX B LlIKoje Takke SBISIOTCS IOTOBOPHI
C (U3MUECKUMH JHIIAMU, 3asiBICHHs (COTJIACHsl, JOBEPEHHOCTH) YUYAIIMXCA W POAUTENEH (3aKOHHBIX
MIPEJICTAaBUTENCH ) HECOBEPIICHHOIETHUX YUAIINXCS, COTTIacks Ha 00pabOTKy MepCOHATBHBIX TaHHBIX.

3. He.]'ll/l oﬁpaﬁoTlm NMEPCOHAJIBHBLIX JAHHBIX, UX KATCIOpUM U MEPE€ICHb, KATEITOPUHA Cyﬁ'beKTOB,
MNEPCOHAJIBbHBIC TaHHBIC KOTOPbIX OﬁpaﬁaTblBalOTCﬂ, CHOCOGBI, CPOKH UX oﬁpaﬁoTkn U XpaHEHUs,

MOPAJI0OK YHUYTOKCHHUSA IEPCOHAJTBHBIX JTaHHBIX

1. Heab 00padoTkn: opranusanus o0pa3oBaTeJbHOM 1eTeIbHOCTH 10 00pa30BaTeIbHbIM
NMporpaMMamM Ha4YaJbHOT0 00IIEero, 0CHOBHOI'O O0IIEr0 U CPeHero 001ero 06pa3oBaHusi,
JAOMOJTHUTEIBLHBIM 00111€00Pa30BaTEeIbHBIM MPOrpaMMam
Kareropun [TepconasibHbIE TaHHBIE CrenuanbHbIe
TAHHBIX JTaHHBIC
[Tepeuenb e (hamMuus, UMsI, OTYECTBO; CBenieHUs 0 COCTOSIHUH
TAHHBIX e TIOJ; 3JI0POBBS
e TPaXKJIaHCTBO;
e JIaTa M MECTO POXKJICHUS;
o u3oOpaxkenue (pororpadus, BUIEO);
e TIACIIOPTHHIC JIAHHBIC,
e QJIpeC PETHCTPAIMH 10 MECTY JKHTEIHCTBA,;
e ajapec (PaKTUIECKOTO MPOKUBAHUS,
e KOHTAKTHBIC JAHHEIC,
e VHJIWBHIyATHHBIH HOMED
HaJIOTOIJIaTeNbIINKA;
e CTpPaxoBOM HOMEpP MHIUBUIYAIBHOTO
muneBoro cueta (CHUJIC);
e CBeJleHUs 00 yCIeBaeMOCTH 00yJaromerocs
U Jpyrue cBeAeHus , 00pasyromuecs B
Mpolecce peann3anuu 00pa3oBaTeaIbHOMN
IPOrPaMMBbl;
e HHbBIE IEPCOHANBHBIEC TaHHbBIE,
penocTaBiiieMble PU3NUECKUMHU JTUIAMH,
HEOOXOUMBIE IJIs 3aKIIIOUEHUS U
UCIIOJIHEHUS I0TOBOPOB, UCIIOJIHEHUS HOPM
3aKOHOJATENhCTBA B chepe oOpa3zoBaHUs
Kareropuu OO6yuaromuecs, UX poAUTENH (3aKOHHBIE MTPEICTABUTEIN)
CyOBEKTOB
CriocoOsr ABTOoMaTH3UpOBaHHAsA 00paboTKa U 06e3 CpeICTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTKn
e TIONy4CHHE NMEPCOHATBHBIX TAHHBIX B YCTHOW U MUCHbMEHHOU (hopme
HETMOCPEACTBEHHO OT CYObEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHHS MEPCOHANBHBIX JAHHBIX B )KYPHAJbI, peecTpbl U HHPOPMAIIMOHHBIE
CUCTEeMBI U TOKyMeHTHI [1Ikombl.
Cpoku B teuenune cpoka peanusanuu 00pa3oBaTeIbHON MPOTPaMMBI
00paboTku
Cpoku B teuenwne cpoka, ycTaHOBJICHHOTO HOMEHKIJIATYPO JIEN B 3aBUCUMOCTH OT THIA
XpaHEHUS JOKYMEHTA, B KOTOPOM COJIEPKaTCs IePCOHABHBIC TaHHBIS
[Mopsimok B cootBercTBUH ¢ [TopsiakoM YHHUTOKEHUS U 00E3TMUUBAHUS IEPCOHATBHBIX JTAHHBIX
yHnuTOXKeHUs | [IIKOJIBI B 3aBHCUMOCTH OT THITA HOCUTEISI IEPCOHATIBHBIX TAHHBIX




2. eab 00padoTKN: BHINOJHeHUs] GYHKIMI U IIOJJHOMOYHH padoTofaTessi B TPYAOBBIX

OTHOLICHUsAX, B TOM YHUCJIE 00513aHHOCTEH 1O OXpaHe Tpyaa

Kareropuun
JAHHBIX

[TepconasibHbIE TaHHBIE

CroenuanbHble
NepCOHATbHBIE
JIAHHBIE

buomerpuueckue
IIEPCOHAJIbHBIE
JTaHHBIE

IIepeuyenn
JaHHBIX

o (amwIHs, UMs, OTYECTBO;

e JIOJN,

e TPaXKJIaHCTBO;

e JIaTa M MECTO POXKJICHUS;

o m3o0paxenue (pororpadus);

e TIACIIOPTHHIC JIAHHBIC

e QJIpeC PETHCTPAINH 110 MECTY
KUTEIIbCTBA;

e ajpec (PaKTUIECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e VHJIWBHIYATHHBIA HOMED
HAJIOTOIIIATEIBIINKA;

e CTPaxoBOW HOMEpP
WHIUBUIYAITBHOTO JIMIIEBOTO CYETa
(CHMIIC);

e cBeneHus 00 oOpa3oBaHUH,
KBaJIM(pUKaIH,
npohecCHoHATBHOM MOATOTOBKE U
MOBBIIIEHUH KBaTH(PUKALIUY;

e CeMeHHOE MOJI0KEHNE, HATMIHE
JIeTel, pOJACTBEHHBIE CBA3H;

e CBEJIECHUS O TPYIOBOU
NEeSITEIbHOCTH, B TOM YHUCIIE
HAJIMYKE MOOUIPEHUH,
HarpaxJIeHUN 1 (WK
JTUCIUIUIMHAPHBIX B3bICKAHMUIA;

e JlaHHBIE O perucTpanuu Opakxa;

e CBEJCHHUS O BOMHCKOM YYETE;

e CBe/CHUA 00 MHBATUAHOCTH;

e CBeJCHUA 00 yIep:KaHUU
AIMMEHTOB;

e CBEJCHHUSA O JIOXOJE C
IPEIBIIYIIEro MecTa paboThI;

e HHBIC IEPCOHAIBHBIC TaHHbBIE,
Mpe0CTaBIIIeMble pAOOTHUKAMU B
COOTBETCTBUU C TPEOOBAHUSMU
TPYAOBOTO 3aKOHOAATEIHCTBA

CBenenus o
COCTOAHHNN
3JI0POBBS

N306paxenue Ha
($0TO U BHIEO3AIHKCH,
MOJIyYEHHBIX C KaMep
HaOJI0ICHUS

Kareropun
CyOBEKTOB

PaboTHUKY, KaHUIAThl Ha paboTy (COUCKATENN)

CriocoOsr
00paboTku

ABTOMaTI/I3I/IpOBaHHaH 06pa60TI<a u 0e3 CpeACTB aBTOMATHU3allluH, B TOM YHCJIC:

e TIOJIYYCHUC ICPCOHAJIBHBIX JaHHBIX B yCTHOI>'I 1 ONHChbMEHHOM (I)OpMC
HETIOCPEACTBCHHO OT Cy6’LCKTOB NEPCOHAIBHBIX JaHHBIX;
e BHCCCHUS NICPCOHAJIBHBIX JAHHBIX B J)KYPHAaJIbl, pECCTPhI U HH(bOpMaIlHOHHBIC

CUCTEMBI U TOKYMEHTHI LIIKoIBI




Cpoxu

B teuenune cpoka nenucTBUA TPYAOBOTO A0T0BOpa. I KaHAUAATOB — B TEUYEHUE CPOKa,

00paboTku HE00X0AUMOTO ISl PACCMOTPEHUS KaHIAUAATYPHI U 3aKITIOUEHHSI TPYIOBOTO JOTOBOPA

Cpoxu B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKIJIATYPOA JIe1 B 3aBUCHMOCTH OT THIIA

XpaHCHHSI JOKYMEHTa, B KOTOPOM COJICpKaTCs IIEPCOHAJIbHBIC IAHHBIC, B TOM YHCJIC B COCTAaBE
TUYHBIX aen — 50 jer

[Mopsimox B cootBercTBUM ¢ [TopsSaKOM YHUYTOXKEHHS U 00€3TMYMBAHUS MIEPCOHAIBHBIX JTAHHBIX

yanutoxeHus | [LIkoJibl B 3aBUCHMOCTH OT THIIA HOCUTEJISI IEPCOHATIBHBIX TAHHBIX

3. leab 00paboTku: peajin3anus rpakIaHCKo-NPaBOBbIX 10r0OBOPOB, CTOPOHOIA,
BBITOIONPHOOpeTaTEIEM HJIH MoJIyuyaTesieM KOTOpbIX siBjasieTcs: llkona

Kareropun [IepconanbHble JaHHBIE
TAHHBIX
[Tepeuenn e (amMwIHs, UMs, OTYECTBO;
TAHHBIX e TIACTIOPTHHIC JIAHHBIC,
e ajpec perucTpanuu u (Uiam) GaKTUIECKOTO MPOKUBAHUS;
e KOHTAKTHBIC JAHHEIC,
e VHJWBHIYATHHBI HOMEP HAJIOTOIIATEIBIIIKA;
e HOMEp pacyeTHOTO CUeTa;
e HOMep 0aHKOBCKOMW KapThl;
e HMHBIC IEPCOHAIBHBIC JJAHHBIC, TIPEJ0CTaBIIsIeMbIe (PU3HUECKUMU JTHIIAMH,
HEOOXOUMBIE JIJISl 3aAKITFOYCHUS ¥ UCTIOJTHEHUSI IOTOBOPOB
Kareropuu KonTparenTsl, mnapTHEpbI, CTOPOHBI IOTOBOPA
CyOBEKTOB
CriocoOsl ABTOMaTH3upoBaHHas 00paboTKa 1 06€3 CpPeICTB aBTOMATHU3AIIMH, B TOM YHCJIE:
00paboTKn
e TIOJy4EHHE MEPCOHATBHBIX JAHHBIX B YCTHOM U MUCHbMEHHOU hopme
HEMOCPEACTBEHHO OT CYObEKTOB IEPCOHATIBHBIX TaHHBIX;
e BHECEHHS MEPCOHANBHBIX IAHHBIX B )KYpHaJbl, PEECTPbl U HHPOPMAIIHOHHBIE
cUcTeMbl U TOKyMEHTHI [1IKkobI
Cpoku B teuenue cpoka, He0OOXOIUMOTO ISl HCTIOTHEHHUS 3aKJIFOUYEHHOTO JIOTOBOpa
00paboTKn
Cpoku B teuenue cpoka, ycTaHOBJICHHOTO HOMEHKJIATYPOU JIeN B 3aBUCUMOCTH OT THIA
XpaHEHHs JOKYMEHTA, B KOTOPOM COJIEPKaTCs IEPCOHAIbHBIE TaHHBIE
[opsinok B cootBercTBUU c [lopsiakoM yHHUTOXKEHUS U 00E3TMUYUBAHUS IEPCOHATBHBIX JAHHBIX
yHnuTokeHUs | [IIKOJIBI B 3aBUCUMOCTH OT THUIIA HOCUTEIS IEPCOHATIBHBIX TAHHBIX

4. Ilenb 00paboTku: odecnevyeHue 0€30MACHOCTH

Kareropun IIepconanbHbIe JaHHBIE

JAHHBIX

IIepeyenn e (pamunms, UMs, OTUECTBO;

JAHHBIX e TIACIOPTHBIE JaHHBIE;
e aJpec peructpauuu 1 (W) GakTHIECKOTO MPOKUBAHHUS;
e KOHTaKTHBIEC JaHHBIE

Kareropun ITocerurenu HIkomel

CyOBEKTOB




CrniocoOsr ABTomaTu3upoBaHHas 00paboTKa U 0€3 CpeCTB aBTOMATU3aL1H, B TOM YHUCIIE:

00paboTku

e TOJIy4EHHE NEPCOHAIBHBIX JAHHBIX B YCTHON M MUCBMEHHOU (hopme
HETMOCPEJICTBEHHO OT CYOBbEKTOB NEPCOHAIBHBIX JaHHBIX;

e BHCCCHUS IICPCOHAJIBHBIX JAHHBIX B J)KYpPHAaJIbl, pCCCTPhI U HH(bOpMaHI/IOHHBIC
CHUCTCMBbI 1 TOKYMCHTEIL IIxoJBI

Cpoku B teuenune nepnona HaxoxaeHUs nnocerutens Ha Tepputopun LIkouisr

00paboTKn

Cpoku B teuenune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOH €Il B 3aBUCUMOCTH OT THIIA
XpaHEHHUs JOKYMEHTa, B KOTOPOM COJIEpKaTCs IEpCOHANIbHBIE JJaHHbIE, B TOM 4HCciIe MUHUMYM 30

JTHEH B OTHOILEHUM 3alKcel kKamep BUIEOHA0I0IeHUS

HOprHOK B cooTBeTcTBHU C HOpr}lKOM YHUUTOXKCHHUA U 00e3IMYNBaHus MNEPCOHAIBHBIX JaHHBIX
YHHUYTOXKCHUA IIIx0JIBI B 3aBUCUMOCTH OT THIIA HOCHUTEIIS NEPCOHAIBHBIX JaHHBIX

4. Yci0Bus 00pad0TKH NEPCOHAIBHBIX JAHHBIX

4.1. llIxoa ocymiecTBasIeT COOp, 3aMKUCh, CHCTEMATU3AIMIO, HAKOIUICHNUE, XpaHEeHNEe, YTOUYHEHNE
(oOHOBIIEHUE, U3MEHEHHE), U3BJICUEHUE, CII0Ib30BaHKE, NIepeaady (pacnpocTpaHeHue, NpeaocTaBiIeHue,
J0CTyI), 00e3Mn4YrBaHue, OJIOKMPOBaHKE, YAalleHUEe U YHUUTOXKEHHE MTePCOHATbHBIX JAaHHBIX B
COOTBETCTBUU C 3aKOHOJATENBCTBOM O NMEPCOHAIBHBIX JAHHBIX U JIOKAJIbHBIMH HOPMaTUBHBIMH aKTaMH
[kobI.

4.2. Bce nepconanpabie nannbie [1Ikoma momydaer oT cyObeKTa IEPCOHANBHBIX TJAHHBIX, & B CIyJasXx,
KOr/ia CyOBbeKT MepCOHAIbHBIX JAHHBIX HECOBEPIICHHOJIETHUN, — OT €r0 poaAnTeNel (3aKOHHBIX
MIPEACTaBUTENCH ).

4.3. [Tonydyenue o 00pabOTKY MEPCOHATBHBIX JaHHBIX, PA3pPEIICHHBIX CyOBEKTOM MEPCOHATBHBIX JAHHBIX
TSl pactipoctpanenus, [11koa ocyiecTBIseT ¢ COOIIOICHUEM 3alPETOB U YCIOBUH, IPETYCMOTPEHHBIX
3aKOHOM.

4.4. IlIxoyra 0OpabaThIBaET IEPCOHAIILHBIC JTAHHBIC:

e 0e3 UCIOJIb30BaHMsI CPEACTB aBTOMATH3AIUY;

e C HCIOJIb30BAHHEM CPEJICTB aBTOMATHU3AIIMH B IIPOrpaMMax U HHPOPMAIIMOHHBIX CHCTEMAaX:
«1C: 3apmnara u kaape», «1C: bubnunoreka», « neKTpOHHBIN AHEBHUKY, «I[Ipoxon u
TIUTAaHUE.

XpaHeHHe NEPpCOHAIbHBIX JaHHBIX!

4.5.1. llIxoma XpaHHUT IICPCOHAJIBHBIC TAHHBIC B TCUCHUEC CPOKa, HCO6XOI[I/IMOFO JIJISI JOCTHDKEHUS 1IeNei
nux O6pa6OTKI/I, a JOKYMCHTBI, COACPKAUC NIEPCOHATIBHLIC JAHHBIC, — B TCUCHUC CPOKA XPAHCHUA
AOKYMCHTOB, ITPEAYCMOTPCHHOT'O HOMeHKHaTypOﬁ ACJI, C YUHCTOM ApXUBHBIX CPOKOB XpAHCHUS.

4.5.2. HepCOHaJ'IBHBIC JaHHBIC, 3a(I)I/IKCI/IpOBaHHLIC Ha 6yMa)KHBIX HOCUTCIIIAX, XPAHATCA B 3alIMPACMBIX
unca(bax 0o B 3allUpaCMbIX TOMCHICHUAX, JOCTYII K KOTOPBIM OI'PAHUYCH.

4.5.3. HepCOHaJIBHBIC JaHHBIC, O6pa6aTBIBaGMBIC C UCIIOJIb30BAHUCM CPECACTB aBTOMATHU3AllUHN, XPAHATCA
B TaKOM IOPAJAKE U HaA YCIIOBUSAX, YTOOBI UCKIIOYUTh HeraBOMepHHI\/’I nim CJ'Iy‘-IB.fIHBIfI AOCTYII K HUM,
YHUUTOKCHHUEC, UBMCHCHUC, 6J'IOKI/IpOBaHI/IC, KOIMMUPOBAHUEC, TPCAOCTABIICHUC, PACIIPOCTPAHCHHUC
NEPCOHAJIbHBIX JAHHBIX, a TAKKC MHBIC HCIIPABOMCPHLIC JEHUCTBUS B OTHOIICHUHU INEPCOHAJIbHBIX NAHHBIX.



4.6. JIuna, oTBETCTBEHHBIE 32 00pabOTKY NEepCOHANBHBIX JaHHbIX B [1Ikose, mpekpamiaot ux
00pabaTbIBaTh B CIEAYIOMINX CIyYasX:

e JIOCTUTHYTHI 1IeJI 00pabOTKH NIEPCOHAIBHBIX JaHHBIX;

e HCTEK CPOK JAECUCTBUA COTIacusi Ha 00pabOTKy IEPCOHAIbHBIX TAHHBIX;
e OTO3BAHO COIJIacue Ha 00pabOTKY MEPCOHAIBHBIX IAHHBIX;

e 00paboTKa MepcoOHAFHBIX JAHHBIX HETIPAaBOMEpPHA.

4.7. Ilepenaua nepcoHAIbHBIX JAHHBIX:
4.7.1. lllkona obecnieynBaeT KOHPHUACHIIMATHLHOCTD IEPCOHATBHBIX JAHHBIX.
4.7.2. llkona nepenaeT NepCOHAIbHbIE TJAaHHBIC TPETHUM JIMIIAM B CJICIYIONIUX CIydasX:

e CyOBEKT MepCOHATBHBIX JAHHBIX JaJl COTJIACHE Ha TIepe/Iauy CBOUX JIAHHBIX;
e TIEpeNaTh JIaHHbIE HEOOXOIUMO B COOTBETCTBUHU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTBA B paMKax
YCTaHOBJIEHHOM MTPOUETYPHI.

4.7.3. lllkona He OCYIIECTBISAET TPAHCTPAHUYHYIO NIepeady MepCOHAIbHbBIX JaHHbBIX.

5. Akryanu3anus, ucnpasjieHue, yAaJeHue 1 YHUUTOXKeHUEe MePCOHAJIbHBIX IaHHBIX, 0TBETHI HA
3anpochl CyObeKTOB MEePCOHAILHBIX JAHHBIX

5.1. B cnyuae mpenocTaBieHus CyObEKTOM MEPCOHATBHBIX JaHHBIX, €r0 3aKOHHBIM MPECTaBUTEIIEM
(haKTOB O HETIOHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX UM HE3aKOHHO MOTYYEHHBIX MTEPCOHAITBHBIX TAHHBIX
[Ikona akTyalIu3upyeT, UCIPABIIAET, OJOKUPYET, yIaseT U YHUUTOXKACT UX U YBEJIOMIISIET O CBOMX
NeUCTBUAX CyObEeKTa MePCOHATBHBIX JAHHBIX.

5.2. Ilpu mocTmxeHUH 1esieid 00paboTKU MEPCOHATBHBIX TAHHBIX, & TAK)KE B CITy4ae OT3bIBa CyOBEKTOM
MepPCOHANIBHBIX JaHHBIX COTJIacusl Ha 00pabOTKy MepCOHABHBIX JaHHBIX IEPCOHAIbHBIE TaHHBIE
MOJIeKAT YHUYTOXKEHHUIO, €CIIM NHOE HE IPETYCMOTPEHO I0TOBOPOM, CTOPOHOM, OJTydaTeaeM
(BeIrOTOTIPHOOpETATENIEM) 110 KOTOPOMY SIBIISIETCS CYOBEKT MEPCOHAIBHBIX JaHHBIX.

5.3. YHuYTOKEHHE JOKYMEHTOB (HOCHUTENEH), COoIepKalliX NEPCOHANbHbIE TaHHbIE, IPOU3BOAUTCS B
cooTBeTcTBUU C [TopsiiKOM YHUYTOXKEHUS M 00€3IMYUBaHUSI IEPCOHANBHBIX TaHHBIX [1IKobI B
3aBUCHUMOCTH OT THIIa HOCUTES IEPCOHAIBHBIX JAHHBIX, B TOM YHCIIe TyTEM U3MeIbUeHUS HIpeepe,
CTHpaHus Wik (popMaTUPOBAHUS FIEKTPOHHOTO HOCUTEISL.

5.7. Ilo 3ampocy cyObeKTa MepcoOHANBHBIX TAHHBIX WK €ro 3aKOHHOTO TpeactaBuTels [1lkona cooOniaer
emy uHpopmanuo 06 06paboTKe MepcoHaNbHBIX JaHHBIX CYOBEKTa B CPOKH U B MOPAJIKE,
YCTaHOBJICHHOM 3aKOHOM.
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