MYHUIUITAJILHOE BIOJKETHOE OBILIEOEPA3OBATEJIBHOE VUPEX/IEHUE
«BEPXATOMCKAS CPEJHSS OBII[EOBPA3OBATEJIBHAS IIIKOJIA»
(MBOY «BEPXATOMCKAS COILLy)

MMPAHSITO YTBEPKJIAIO
Ha o0IeM coOpaHuu pabOTHUKOB
IIpotokon Nel ot 28.08.2023 Hupextop MBOY «Bepxatoiickas COLL»
M.III.AbazaToBa

~N
JOKYMEHT NOANMCAH

QNEKTPOHHOW MOAMUCHIO

CepTtundmkat: 00C1EFODF5E7AO0A64039E05DC6DC41C695
Bnageneu: A6asatosa Manuka LWapaHuesHa
OevictBuTtener: ¢ 20.06.2023 go 12.09.2024

. J
Ilos10:xeHME 0 BeAeHUH JUYHBIX JeJ1 oﬁyqaloumxca

1. OGmue noJyioKeHus

1.1. Hacrosimee IlonoxxeHne o TmOpsAaKe BENEHMs JIMYHBIX [ OOydYaroIlMXCsli OpraHu3alui,
OCYILIECTBIISIONIEH 00pa30BaTENbHYIO JEATENbHOCTh, pa3paboTaHO B COOTBETCTBUM ¢ DenepanbHbIM
3akoHOM Ne 273-03 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit @enepannm» ¢ n3MeHEHUsIMU OT 4
asrycra 2023 roma, ®enepanbHpiM 3akoHOM oT 27.07.2006 Ne 152 «O mepcoHanbHBIX NAaHHBIX» C
n3MeHeHusMHU oT 6 pepaiist 2023 roaa, [Ipukaszom Munuctepera [Ipocsemenus Poccuiickoit @enepannu
Ne458 ot 02.09.2020 roga «O06 yTBep)kKIeHMH TOpsAKa NpHeMa Ha OOydeHHEe MO 00pa3oBaTebHBIM
porpaMMaM HadaJbHOTO OOIIEero, OCHOBHOTO OOIIEro M CPEeAHEro oOIIero o0pa3oBaHUsM», MPUKA30M
Munnpocsenienuss Poccun ot 6 ampens 2023 roma Ne240 «OO6 yTBEp)KIEHWUU TOPSIKA M YCIOBUH
OCYILIECTBJICHUS MEepeBo/ia, 0Oydarounxcs U3 0JHONW OpraHu3alni, OCYILIECTBISIONIEH 00pa30BaTEIbHYIO
JesITeNbHOCTD 10 00pa30BaTeNbHBIM MPOrpaMMaM HAayaJIbHOTO OOIIEro, OCHOBHOTO OOMIEro M CPEeHEro
obuiero oOpa3oBaHMsl B JAPYrUe OpraHMU3allM, OCYIIECTBISAIONIME 00pa30BaTENIbHYIO AEATEIBHOCTD IO
oOpa3oBaTelbHBIM ~ IpOrpaMMaM  COOTBETCTBYIOILIETO YPOBHSI W  HANpaBIEHHOCTH», Y CTaBOM
obureoOpazoBarenbHOi opranuzauuu. 1.2. Jlannoe I[lonoxkeHue o BeEHUM JMUYHBIX AeN 00Y4aroIIUXCs
pa3paboTaHo C LEbI0 perjiaMeHTalui padoThl C JMYHBIMU JeJaMHi 00y4YarOINXCs KOl U OMPEIeIsieT
MOPSIIOK JEMCTBUIM BCeX KaTeropuil paOOTHHUKOB IIKOJIBI, YYaCTBYIOUIUX B PadOTe C BbIIICHA3BAHHOM
nokymentanued. 1.3. Hacrosimee IlosoxkeHnue yTBepKIaeTcs NPUKA30M [0 IIKOJIE W SBISETCSA
00s3aTeNbHBIM ISl BCEX KAaTErOpHM MeJarornyeckux U aIMHUHHCTPATUBHBIX PaOOTHHUKOB HIKOJBL 1.4.
Benenne u xpaHeHue JHUYHBIX 11 OOy4aroUIMXCs IIKOJBI BO3JAaraeTcsl Ha KJIACCHOTO PYKOBOIHUTENS
(BeneHue) U — Ha ACTONPOU3BOAUTEIS OpraHU3aIMH, OCYIIECTBISIONIEH 00pa30BaTEeIbHYIO 1EATEIHbHOCTD

(xpaHeHwue).

2. HOprI[OK O(I)OpMJ'IeHI/IH JIMYHBIX OCJI IPpU NOCTYIJICHUHW B IIKOJIY
2.1. JInunbie Jci1a 06yqa}oumxc;1 3aBOJATCA KIIACCHBIMU PYKOBOAUTECIISIMUA 110 ITOCTYIVIICHUIO B 1 xmacc Ha
OCHOBAaHHUHU JIMYHOI'O 3asABJICHUA pO,Z[HTeHeﬁ. 2.2. I[J'IH O(I)OpMJ'IeHI/IH JIJUYHOI'O Acja OOJIXKHBI OBITh

MpEACTaBJICHBI CIICAYHOIINEC TOKYMCHTBI:

3asBJIEHUE OT POJIUTENEH O IpreMe B 00pa30oBaTeIbHYI0 OPTaHU3alHIo;
KOTIHMSI CBHJICTEIBCTBA O POKICHNUH;

CIIpaBKa O COCTaBE CEMbHU;

MEIUIIMHCKAs CIpaBKa (MEIUIIMHCKAs KapTa) peOEHKa U IPUBUBOYHAS KapTa;
dororpadus 3x4;



JUISL 3a4MCIICHHS] B TIEPBBIN Kacc AETe, He NOCTHIIINX K Hadaly yu4eOHOTO roja BO3pacTa IIECTH JIeT
IIECTH MeECSIeB, JU00 cTapiie BOCBMHU JIET, JOTOJHUTEIBHO K BBIIICTICPEUYUCICHHBIM JIOKYMEHTaM
poauTeNu (3aKOHHBIE TPEJICTABUTENH) MPEICTABIISIOT Pa3pPEUICHUE TUPEKTOPA IIKOJIBI;

Opyd MpHUEeME B IIKOJNY POJMTENN (3aKOHHBIC IPEICTaBUTEIH) OOYYAIOUIMXCS AT 00s3aTelIbHOe
MMMCbMEHHOE COrJIacie Ha O00pabOTKy NEPCOHATBHBIX JAHHBIX OOYYArOMIMXCS, YbW HHTEPEChl OHH
NPE/ICTABIISIOT;

oOyyJaronuecsi, IMEIOLINE MaclopT, JAIT 00s3aTeIbHOe MHCHbMEHHOE corjacue Ha 00pabOTKy CBOMX
MEPCOHAIBHBIX JIAHHBIX.

2.3. Jlns nocrymnenus B 10-i kiacc npeloCTaBIsIOTCS CIEAYIOINE JOKYMEHTBI:

JIMYHOE 3as1BJICHUE POJIUTENEH;

aTTectaT 00 OCHOBHOM 00111eM 00pa30BaHNH;

KOIKS acopTa 00y4aromerocs.

2.4. 1 mocTyruieHust BO 2-9-bIe KI1acChl MPEIOCTABISIOTCS JOKYMEHTHI, BBIIIETIEPEUNCIICHHBIC B TAHHOM
[Tonoxenun; st 00y4aromuxcsi, JOCTUTIINX Bo3pacTa 14 neT, 00s13aTeNbHBIM SBISETCS PEAOCTaBICHNE
Konuu nacropta. 2.5. OcHoBaHueM AJis u3aaHus npukasza «O 3a4iCICHUN CITYKUT 3asiBJIEHUE POJIUTEIICH.
2.6. Jluunoe neno BemeTcs Ha BCEM NPOTSHKEHWHM Y4eObl ydeHWKa. JIMdHOe Je/0 WMeeT HoMep,
COOTBETCTBYIOIINN HOMEpY B ajipaBUTHOM KHUTe 3anucu oOyuatouiuxcs (Hanpumep, Ne K/5 o3nauaer, uro
oOydJaroruiicst 3anmucan B aipaBuTHON KHHUTE HA OYKBY «K» mom Ne5). 2.7. JInunsie nema oOydarommxcs
XpaHATCS B KaHIIEJIIPUH TUPEKTOpa B CTPOTO OTBEACHHOM MecTe. JInyHbIe /iea 0/IHOTO Kilacca HaXOoIATCs
BMECTE B OJTHOM TAIKe U JIOJDKHBI OBITh Pa3jI0KeHbl B alipaBuTHOM mopsiake. 2.8. KoHTpob 3a cocTosiHueM
JUYHBIX JIeJl OCYIIECTBISETCS CIENMATUCTOM IO KajapaMm, 3aMECTUTENeM JAUpeKTopa Mo y4eOHO-
BOCIIUTATENIbHOM paboTe W  JUPEKTOPOM OpraHu3allid, OCYLIECTBIISIIOIIEH  00pa3oBaTENIbHYIO
nesTenbHOCTh. 2.9. [IpoBepka IMYHBIX €7 00y4JalolmuXxcs OCYIECTBISETCS 10 IIaHy BHYTPULIKOIBHOTO
KOHTpOJISl, HE MEeHee 2-X pa3 B roj. B HE0OX0AMMBIX ciaydasX MpoOBEpKa OCYIIECTBISETCS BHEIJIAHOBO,
onepatuBHO. 2.10. Llean u 00beKT KOHTPOJISI — MPABUILHOCTh OPOPMIICHHUS JIMYHBIX JIe]T 00yYaroIuXCsl.
2.11. 3a cucremaruueckue rpyOble HapyIeHUs Ipy paboTe C JIMYHBIMU JieflaMy 00y4YaIoLUXCs TUPEKTOP
BIIpaBe OOBSABUTH 3aMEUYAHHUE WJIM BHITOBOP, CHATH CTUMYJIUPYIOIINE BBIIUIATHI.

3. Tlopsimox pabOThI KIIACCHBIX PYKOBOJIUTENICH C IMYHBIMH JIeJIaMU 00yUJarOIIHXCs

3.1. KnmaccHble pyKOBOIUTENN IPOBEPSIFOT COCTOSIHUE JIMYHBIX JeJT €)KETOIHO B CEHTAOPE U Mae TEKYIIEro
rojia Ha HaJW4yhe HEOOXOIUMBIX JOKYMEHTOB. 3.2. JIuuHble nena oOydarolmuxcs BEAYTCS KIaCCHBIMU
PYKOBOJUTENSAMU. 3aMIUCHU B JJMYHOM JIeJie HEOOXOAMMO BECTH YETKO, aKKYpaTHO U TOJbKO uepHuiIaMu. [1o
OKOHYAHUU KaXKJOro roja moja rpadoil «Imoamuch KIACCHOTO PYKOBOAUTENS» MPOCTABISIETCS TedyaTh
mKoybl. 3.3. TUTynbHBIA JHUCT JWYHOTO Jena OO0ydaromierocs MODKEH ObITh MOANHMCAH M 3aBepeH
MOAMKCHIO JUPEKTOPA U MeYaThio 00pazoBaTenbHOM opranu3anuu. 3.4. Ha o6paTHO CTOpOHE TUTYIBHOTO
JUCTa JTOJDKHBI OBITH 3aMKcaHbl cBeleHus: 00 oOydaromeMcs: (paMunus, UMs, OTYECTBO (MPU HATUYHH);
MOJI; YHUCJO, MECSI M TOJA POXKICHHs; Cepuss U HOMEpP JOKYMEHTa, YIOCTOBEPSIONIETO0 JIMYHOCTH;
HAaMMEHOBaHHE JOUIKOJLHON 00pa3oBaTeNbHON OpraHu3alud, KOTOPYO peOeHOK Tmoceman [0
MOCTYIUIEHUsT B 0Opa30BaTENbHYI0 OpraHU3aIMIO; CBEJIECHUS O TEepexo]e W3 OAHOW 00pa3oBaTerIbHON
OpraHM3aIiy, pealn3yIolle o0pa3oBareiabHbBIE MPOrpaMMbl OCHOBHOTO OOIIET0, CpeaHero oOIIero
oOpa3oBaHus, B IPYTYIO, BRIOBITUY U OKOHYAHHH IIIKOJIBL; TOMAIIIHUM ajipec oOyuatomierocs. 3.5. B muuHoe
JIeNI0 YYeHUKA 3aHOCATCS: oOIIre cBeIeHUs 00 00ydJarommeMcs, UTOTOBbIE OTMETKHU 3a KaXIbIi yueOHBIi
rOJl, 3aBEPEHHBbIE MOAMKCHIO KIACCHOTO PYKOBOJUTENs W TedaThio. 3.6. B mamky ITUYHBIX Jlen Kiacca
KJIACCHBIN PYKOBOJIUTENb BKJIQIBIBAET CIIMCOK KJIacca ¢ ykazaHueM (haMUIHK, IMEHH, HOMepa JTUYHBIX JIeI,
HOMEpa MEIMIMHCKOTO I0JIMca, JAOMAIlHUM agpec u Homep Tenedona, a Tawke @.M.O. kmaccHoro



pykoBojutens. Crnucok MeHsiercs exeronHo. 3.7. Ecnu ydeHHK BBIOBUT B T€UEHUE y4E€OHOIrO TOja, TO
JIeNlaeTCcsl OTMETKAa O BBIOBITHH, YKa3bIBaeTcs HoMmep mnpukasa. 3.8. Ilpu ucrpaBieHHM OIICHKH JaeTcs
MOSICHEHHWEe, CTAaBHUTCS Ie4YaTh W TOANUCH aupekropa. 3.9. B rpade o mpormyckax mpocCTaBisieTcs
KOJIMYECTBO TPOMYIICHHBIX YPOKOB C OTMETKOH MO 0OJe3HU Wi 0e3 yBaXUTENbHOW mpuuuHbL 3.10.
OO6mue cBeneHUs 00 00YJAIOIIUXCSI KOPPEKTHPYIOTCS KJIACCHBIM PYKOBOAMTEIIEM IO MEpEe M3MEHEHUS
naaabIX. 3.11. KimaccHBIN pyKOBOJIUTENh HECET OTBETCTBEHHOCTH 3a MPABIJIBHOCTH 3aTIOJTHCHHSI JTHYHBIX

Jies1 00ydaronuXxcst U JOCTOBEPHOCTh BHECCHHBIX B HUX CBEIICHUH.

4. TlopsiA0oK BBIJAYM JIMYHBIX €] 00YJAIOMIMXCS TIPU BHIOBITHH U3 IIKOJIBI

4.1. Bplmaua Jgu4HOrO Jeja pOAMUTENSIM OOy4aromerocss MpPOU3BOAMUTCA IpPU Haauuuu mpukaza «O
BBIOBITHIY. 4.2. [Ipu BeI1aYe TUYHOTO JieSia BHOCUTCS 3aIUCh B ali(paBUTHOM KHUTE O BEIOBITHH, & POJAUTEIN
WJIM 3aKOHHBIE MPEACTaBUTEIN 00yUarOIIerocs CTaBsIT CBOIO MOANUCH B Tpade «0TMETKA O BbI1aye JIUYHOTO
nena». 4.3. B chmywasx, korga BbIObITHE O(oOpMIIsIETCS B TEUYEHHE YYEOHOTO TEepHOJia, KIIACCHBIN
PYKOBOJIUTENIb COCTABISIET BBIMHCKY TEKYINIMX OTMETOK 3a JaHHbIH mnepuona. 4.4. Ilpu BHIOBITHH
obyuaroruxcst 10,11-x K1accoB poauTENsIM BBIJACTCS JIMYHOE JIEJO W arTecTaT 00 OCHOBHOM OOIeM
oOpazoBanuu. 4.5. JIuunble nena, He 3aTpeOOBaHHbBIE POAUTEISIMH, MEPEAAIOTCA B apXWUB ILIKOJbI, T
XpaHSTCS B TEUEHHE 5 JIET CO JTHS BBHIOBITHS 00yJaromerocs.

5. 3aKIIOYUTEIBHEIC TIOJI0KCHHUS

5.1. Hacrosiiee [lonosxeHne o BeleHUU JIMUHBIX Je7 00y4YaroINXCs SBISETCS JOKAIbHBIM HOPMATHBHBIM
akToM, mpuHHMaeTcs Ha [lemarornueckoM COBETE MIKOJBI U yTBEpKAAeTCs (JTMOO0 BBOJIUTCS B JCHCTBHE)
MPUKA30M JIUPEKTOpa OPTraHM3allid, OCYIIECTBIISIONICH 0o0pa30oBaTeNbHYIO HAeATelbHOCTh. 5.2. Bcee
W3MEHEHUS U JIOTIOJHEHUs, BHOCHUMBIEC B HacTosee [lonoxkenue, opopMiIsitoTcss B MUCbMEHHOM (hopMe B
COOTBETCTBUU ACHCTBYIOIINM 3aKOHOAATENbCTBOM Poccuiickoii @eneparuu. 5.3. [lonoxkeHnue o BeAeHUU
JUYHBIX A€l oOydJarommxcs oOmeo0pa3oBaTeIbHON OpPraHW3aldyd MPUHUMAETCS Ha HEONPEICTICHHBIN
cpok. M3menenuss u momnosiHeHus K [lon0KeHHIO TPUHUMAIOTCS B TOPSIIKE, MPEIyCMOTPEeHHOM I1.5.1.
Hacrosero [lonoxenus. 5.4. [locne npunsatus [lonoxxenus (MM U3MEHEHUH W TOTIOJIHEHUH OTICIBHBIX
MYHKTOB U Pa3JIejOB) B HOBOW PEAAKIINY MPEABIIYIAs PEAAKIIAS aBTOMATHUECKH YTPAauUBaET CHITY.
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