MYHHIIHIIAIBHOE bIO/UKETHOE OBUIEQBPA3OBATE/ILHOE V YPEK/IEHUE
«BEPXATOHCKAS CPEJIHAS OBLIUEOBPA3OBATEIIbHASA IIKOJIA »

[TPUHATO YTBEPXKIAIO

[IE€Jaroru4ecKuM COBETOM

npoToKoJ N, 7 oT w/&» AL £ /%

0 00 IHOTEKe

1. O6mue nosnoxkenns
1.1. Hacrosiee monosxenue pa3paboTaHo Ha OCHOBaHUM cTaThy |8 DenepaibHOro

3aKoHa ot 29.12.2012 roga Ne 273-®3 «06 oOpasoBanuu B Poccuiickoii Denepauumy,
npukasa or 01.03.2004 roga Ne 936 O peann3alud  pelmeHus KoJlIeriu
MunoGpaszoBanus Poccuu ot 10.02.2004 rona Ne 2/2 «O6 OCHOBHBIX HarpasieHHsX
COBCPIICHCTBOBAHUS J€SATEILHOCTH OMOIMOTEK YUpexKIAeHUH o0mero obpasoBarus
Poccuiickoit ®enepauuny», B cootBercTBUM C ['paxcnancknm komekcom Pocewmiickoir
Oenepauuy, DenepanbHbIM 3aKOHOM OT 25 wmons 2002 roma Ne 114-®d3 «O
NPOTHBOJACHCTBUU 3KCTPEMHUCTCKOM A€STeNbHOCTHY 1 No 436 @3 ot 29 nxekabps 2010
roga «O 3amure geteit ot HHGOPMALIMK, PUYHHSIONIC] BpeI M pa3BUTHIO», YcTasa
MYHULHITANILHOTO OOKETHOTO 0611e06pa3oBaTeIbHOr0 y4upexiaenus « Bepxaroiickas
CpeaHsst 001eoOpa3oBarebHas MKOJa » (manee - lIkona).

bubmoreka ssnsercs CTPYKTYPHBIM TOAPA3NE/ICHUEM LIKOJbI, YYACTBYIOIIMM B
Y4€OHO-BOCTIUTATENEHOM MpOLlecCe B Lensx obecrieyeHnss 1paBa  y4aCTHUKOB
o0pasoBatenbHOrO  mpouecca  Ha OecriaTHoe  nonb30BaHME  GUOMHOTEUHO-
HH(OPMALMOHHBIMH pecypcamu.

1.2, learensHocTs 6u6nuoTexu 00ueobpa3zoBarebHOrO yUpexaeHus (janee -
oubmmorexa) orpaxkaercs B Ycrase WKoJbl. ObecrieueHHoCTh GUOIHOTEKH y4eOHBIMH,
MCTOIMYIECKUMH U CHIPABOYHBIMU JI0KYMEHTAMMU YUUTBIBACTCS NP JTULEH3UPOBAHHH
obmeobpazoBarenbHOro YUYPEXACHHUS.

I.3.Llenu nesitenbHOCTH GUOTHOTEKM: peanusauus 00s3aTeLHOIO MHHUMYMa
CoaepxaHus 00ueobpazoraTebHbIX [IPOTpamMM, MX aJanTauus K >KM3HH B 0OLieCTBe,
CO31aHHE  OCHOBBI  JIJISl © OCO3HAHHOI'O BLIOOpA M MOC/EAYIOIEro  0CBOEHHs
MPO(heCCHOHANBHBIX 06Pa30BATEbHbIX [IPOrpamMM, BOCIHTAHUE TPAXKIAHCTBEHHOCTH,
TPYAOMOOHsI, yBaXKeHHsI K IpaBam | cBo0OaM uesoBeka, JHOOBU K OKpYyKaroliei
npupoze, Poxune, cembe, hopmuposanme 3/10pOBOro 00pasa )KU3HH.



1.4. JlestenbHOCTh OMONMOTEKM OCHOBBIBAETCS HAa MPUHLUNAX JEMOKpaTHH,
ryMaHU3Ma, 00I1Ee10CTYITHOCTH, IpUOpUTETA  OOILIEYEIOBEUECKUX  LEHHOCTEH,
Ipa’KIaHCTBEHHOCTH, CBOOOHOIO PA3BUTHS JTUUYHOCTH.

1.5. Ilopsmok mosnb30BaHUSI UCTOYHUKAMU HMH(OpMaLUy, NEPeUYeHb OCHOBHBIX YCIYT U
yCIOBUS MX HpenocTaBieHus onpenensarorcs [lonoxennem o oubamoreke u IlpaBunamu
II0JIb30BaHUsl OMOIMOTEKON, YTBEPXKIECHHBIMM PYKOBOJIUTENIEM 001€00pa30BaTEIbHOTO
YUpEKIACHHUS.

1.6. Illkonma HeceT OTBETCTBEHHOCTh 3a JOCTYIHOCTb M KayecTBO OHUOIMOTEUHO-
MH(OPMAIIMOHHOTO 00CITY)KUBaHUS OUOIMOTEKH.

1.7. Opranuzanus oOCIy)KMBaHMsI yYaCTHHUKOB 0Opa30oBaTENbHOIO  Ipoliecca
MPOU3BOJUTCS B COOTBETCTBUM C  MpaBWIAMM  TEXHUKH  O€30MacCHOCTH U
MPOTUBOIOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSMHU.

2. OcHOBHBIC 321241

2.1. OCHOBHBIMH 3aJa4aMy OUOJIIMOTEKHU SIBIISTFOTCS

a) ofecrneueHne ydyacTHHKaM o0Opa3oBaTeNbHOrO IMpolecca — O00ydaronuMmcs,
e 1arorHueCKUM

pabOTHUKAM, POJIUTENSAM (MHBIM 3aKOHHBIM TPEACTAaBUTENSAM) oOyuaromuxcs (nanee -
MOJIb30BATENsIM) - JOCTyna K HMH(QOpMaluM, 3HAHUAM, UM, KYJIbTYPHBIM IIEHHOCTAM
IOCPEICTBOM MCIIOJIb30BaHUS O6uOIMOoTeYHO-MHGOPMAIIMOHHBIX pecypcoB
0011e00pa30BaTEIBLHOTO YUPEKIEHUS HA PA3IMYHBIX HOCHUTENSAX: OYMa)KHOM (KHUKHBIN
dbonxa, ¢doHA NEPUOTUYECKUX U3JAHUN); MarHUTHOM ((GOHA ayauo- M BUIEOKACCET);
udpoBoM (CD-aucku); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCHTEIISIX;

0) BocnuTaHWE KyJIbTYpPHOTO M TPa)XJTAaHCKOTO CAMOCO3HAHMs, TIOMOIIb B
COLIMATTM3AINH 00YYaIOIIerocs, pa3BUTUHU €TI0 TBOPUECKOTO MOTEHIAANA;

B) (hopMHUpOBaHHE HABHIKOB HE3aBHCHUMOI'0 OMOJIMOTEYHOTO IOJIB30BATENsA: 00ydeHHE
MIOMCKY, OTOOPY ¥ KPUTUUYECKOU OlleHKe HH(OPMAIIUH;

I') COBEpIICHCTBOBAHUE MPEJOCTABIAEMBIX OMOIMOTEKON yCIyT HA OCHOBE BHEIPECHUS
HOBBIX  HMH(QOPMAIIMOHHBIX  TEXHOJOTHMH W  KOMIbBIOTEpU3aUU  OMOIMOTEUHO-
nH(OPMAITMOHHBIX MPOIECCOB, PopMUpOBaHUE KOMDOPTHON OMOIMOTEYHON CPEIbI.

3. OcHOBHBIEC (PYHKIUH

3.1. Ins peanu3anvu OCHOBHBIX 3a]1a4 OMOIHOTEKA!

a) dbopmupyer dhonx OMOIMOTEYHO-MH(OPMAIIMOHHBIX pecypcoB
00111e00pa30BaTENBHOTO YUPEKACHUS

*  KOMIUICKTYET YHHBEPCAJIbHBINH (POH y4eOHBIMH, XYHO0KECTBCHHBIMU, HAYYHBIMH,
CIIPAaBOYHBIMH,  TEAArOTMYECKUMH W HAYYHO-TIOMYJSAPHBIMH  JOKYMEHTaMH  Ha
TPaJAMIIMOHHBIX W HETPAAUIIMOHHBIX HOCUTEISIX HHPOPMAIINH;
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«  mononHseT (GoHA HHPOPMALMOHHBIMU pecypcamu cetu HHTepHeT, 0azamMu H
OaHKaMU JaHHBIX APYTUX YUYPEXKICHUN U OpraHu3aluii;

- akkymynupyetr (OHJ JOKYMEHTOB, CO3/JaBaeMblXx B 0011e00pa3oBaTeIbHOM
yupexaeHnn (myonukauuii U paboT MenaroroB 0011€00pa30BaTEIbHOTO  YUPEXKACHUS,
JY4YIIUX HayYHbIX paboT U pedepaToB 00ydaromUXcs U Ap.);

¢ OCYIIECTBIISET pa3MeIleHrEe, OPraHU3alUI0 U COXPAHHOCTh JOKYMEHTOB;

0) coznaeT MHOOPMALIMOHHYIO MPOAYKIIUIO:

«  OCYILIECTBIISIET aHAJIMTUKO-CUHTETUUYECKYIO MepepadoTKy HHPOpMALINH;

- OpraHu3yeT U BeJeT CIOpaBOYHO-OMOIMOrpaduyeckuil amnmapar: KaTaJlord
(andaBUTHBINA, CHUCTEMAaTUYECKUM), KAPTOTEKHM (CUCTEMATHYECKYI0 KapTOTEKy CTaTei,
TEMaTUYeCKUe KapTOTEKH), JJICKTPOHHBIA KaTajor, 0a3bl JaHHBIX 1O MPOQPUIIIO
0011e00pa30BaTEIBLHOTO YUPEXKICHNUS;

- paspabarbiBaeT peKOMeHAaTeNbHbIe Oubmuorpadguyeckue Mmocodus (CIUCKH,
0030pHI, yKa3aTenu u T.11.);

- oOecrieunBaeT uWH(MOpPMUpOBaHHE  ToJb30BaTeNe 00  MH(OpPMAIMOHHON
MPOYKIHH;

B) OCYIIECTBIISICT nuddepeHupoBaHHOE On6IMOTeYHO -UH(POPMAITMOHHOE
00CIy>KHBaHHE 00YUYaIOIIUXCS:

«  TpenocTaBisieT MHGOPMAIIMOHHBIE PECYPCHI Ha PAa3JIMYHBIX HOCHTENIAX HAa OCHOBE
U3YYEeHHs UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEH;

e CO3/MaeT YCJOBUS [UISl pealu3alldd  CaMOCTOSITEIbBHOCTH B OOYYEHHH,
MO03HABATEIBHOM, TBOPUECKOU AESATENHHOCTU C OMOPON HAa KOMMYHHKAIIMIO; CIIOCOOCTBYET
Pa3BUTHIO HABBIKOB caMOOOy4eHHUS (yuactue B CETEeBBIX OJTUMITHAJIAX,
TEJIEKOMMYHHUKAIIMOHHBIX MTPOEKTaX B CUCTEME TUCTAHIIMOHHOTO oOyueHus);

«  opraHm3yeT oOydeHHWE HAaBBIKAM HE3aBHUCHMOTO OMOJMOTEYHOTO IOJIh30BATEIS U
noTpeburens wHOOpPMAIMKM, COACHCTBYET HWHTETpallid KOMIUICKCA 3HAHHWH, YMEGHHH U
HaBBIKOB PaOOTHI C KHUTOM 1 WH(pOpMaIUEit;

«  OKa3biBaeT MHGOPMAIMOHHYIO TMOAJNEPKKY B PEIICHWU 3a/lad, BOSHUKAIOIINX B
mpolecce ux y4eOHou, caMoo0pa3oBaTeIbHON M TOCYTOBOM €SI TEIbHOCTH;

¢ OpraHu3yeT MacCOBBIC MEPOIPHUATHSA, OPUCHTHUPOBAHHBIE HA PA3BUTHE OOIIEH, H
YUTATENbCKOU KYIbTYPhI INYHOCTH, COJAEHCTBYET PA3BUTHIO KPUTUIECKOTO MBIILICHNUS,

¢ CONEHCTBYET UJieHAaM TEJaroru4eckoro KOJUICKTHBA ¥ aJIMHHHCTPAIAN
YUpPEXKIEHUSI B OpraHu3alidyd 0O0pa3oBaTENbHOTO IMpolecca U Jocyra OO0yJaromMxcs
(mpocmotp BuneodpuiabpmMoB, CD-auckoB, mpe3eHTany pa3BUBAIOIIUX KOMIBIOTEPHBIX UTP);

*  PYKOBOAUT BOCHUTATEIbHOW pabOTOM C KHUTOW B rpymnmnax MnpojJICHHOTO IHS, B
KJIacCaxX KOMIICHCUPYIOMIETo 00y4YeHHsI, B KOPPEKIIMOHHBIX Kaccax (P X HAJTMYHH ),

I) OCYIIECTBISET nuddepeHITupoBaHHOE OMOIMOTEYHO-MH(POPMAIIMOHHOE
o0ciTy>)KMBaHHE MeIarornyeckux pabOTHUKOB:
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«  BBIABJISIET HHPOPMAIIMOHHBIE TOTPEOHOCTH U YJOBIETBOPSET 3aMPOCHI, CBA3aHHBIE
¢ o0y4yeHueM, BOCIIUTAaHUEM U 3JI0POBbEM JIETEH;

¢ BBIBJISIET MH(POPMAIIMOHHBIE TOTPEOHOCTU U YAOBIETBOPSET 3aMpOChl B 00JaCTU
MeJarorMueCKuX NHHOBALIUMM U HOBBIX TEXHOJIOTUH;

- cojaelcTByeT MNpoQeCcCUOHATBbHOW KOMIETEHIIMH, TOBBIIICHUIO KBaTU(pUKAIWHU,
MIPOBEJICHUIO aTTECTAIlUH;

- co3maer OaHK  MEJaroruyecko  MHQPOpMalUU  KaK  OCHOBbI  €AMHOU
MHQOpPMAIIMOHHOM  CIIY»KOBbl ~ 00I1e00pPa30BaTEILHOTO  YUPEXKICHUS,  OCYIIECTBIISCT
HAaKOIUICHHE, CUCTEMATHU3AIMI0 HH(OPMAIIUK 110 TIPEeIMETaM, pa3eiaM U TeMam;

«  Opra"u3yer JOCTYI K OaHKy Neaarornueckoil mHpopManuu Ha JIIOOBIX HOCUTENSX;
MIPOCMOTP IJICKTPOHHBIX BEPCUH MEarOTUUECKUX U3/IaHUH;

« OCyIIECTBIsICT Tekyllee uHbopMupoBaHue (AHU HHPOpMAIUU, OO030pbI HOBBIX
MOCTYIUICHUN | MyOiuKkamnuii), UHPOpPMUPOBaAHUE PYKOBOJACTBA 00I11€00pa30BaTEIHLHOTO
YUPEeKIEHUS 10 BOIPOCaM yIIpaBieHUs] 00pa30BaTeIbHBIM MPOIIECCOM;

«  TMOJJEPKUBACT JEATEIBHOCTH IEIaroruueckKux pabOTHUKOB B 00JIACTH CO3JaHUS
HH(POPMAIIMOHHBIX TPOAYKTOB (JIOKYMEHTOB, 0a3 AaHHbIX, WWeb-cTpaHull u T.11.);

¢ CIOCOOCTBYET TIPOBEACHUIO 3aHATHH 10 (HOPMUPOBAHUIO HHOOPMAIIMOHHON
KyJIbTYpbl; sBIsieTcs 0a30il isl TPOBEACHUS MPAKTUYSCKUX 3aHATHH 10 pabore ¢
MH(GOPMAIIMOHHBIMU PECYPCAMU;

1) OCYIIECTBIISCT nuddepeHupoBaHHOE Ou0IMOTeYHO-NUH(POPMAITMOHHOE
oOcy>KMBaHHE poauTeneil (MHBIX 3aKOHHBIX MPEACTaBUTENEH ) 00ydarOImuXCs:

YIOBJIETBOPSIET 3alPOCHI MOJIb30BATENECH U HHOOPMUPYET O HOBBIX MOCTYIUICHUIX B
OMOIMOTEKY;

« KOHCYJBTHPYET IO BOIIPOCAM OpPTaHU3AIMM CEMEWHOr0 YTEHHS, 3HAKOMHT C
nH(popManueit Mo BOCIUTAHUIO JETEH;

«  KOHCYJBTHPYET MO BOMPOCaM YU€OHBIX U3AaHUMN I 00YJarOIINXCs.

€) obOecrmieyMBaeT 3allUTy JETed OT BPEAHOM [JIsi WX 30pOBbSI U Pa3BUTHS
uHbopMaImy;

) OCYIIECTBIIICT CBEPKY IIOCTYIAOIIMX B OHOIMOTEKY JTOKYMEHTOB (Ha JIOOBIX
HOCHUTENAX) ¢ (elepanibHbIM CIUCKOM 3ampeniéHHBIX MAaTepUuajoB SKCTPEMUCTCKOTO
conmepxkanusi He pexxe 1 pasza B monroga. [Ipu oOHapykeHuH 3ampeniéHHbIX MaTepuajoB
AKCTPEMUCTCKOTO COAEPKAHUS COCTABIISIETCA AKT C II€JIbI0 HENOMYIICHUS MONaJaHus UX B
(hOHI OTKPBITOTO JIOCTYIIA;

3) He JomyckaeT oOydarommxcsi K WMHTepHeT-pecypcam, 3JIEKTPOHHBIM JOKYMEHTaM
AKCTPEMUCTCKOTO XapakTepa.

4. Opranuszanus AeATeJIbHOCTH OMOJIHOTEKH
4.1. Crpykrypa OuOIMOTEKH: a0OHEMEHTHBIM OT/EN, BKIIIOYAET OTAEIbl YYCOHUKOB,
uH(opManonHo-0ubauorpaduueckoit padotsl, HOH/I.
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4.2.  bubnuoTeyHO-UH(POPMAMOHHOE OOCIY>)KMBAaHUE OCYLIECTBISIETCS Ha OCHOBE
O6ubIMOTEeYHO- MHPOPMAIIMOHHBIX PECYPCOB B COOTBETCTBUHU C YYCOHBIM U BOCITHTATEIHLHBIM
MIaHaMu  001Ie00pa30BaTEIbHOTO YUPEKICHUS, NPOTpaMMaMK, NPOEKTaMH M IIJIAHOM
paboThl OMOIUOTEKHU.

4.3. CnoHcopckas MoMolllb, oJy4eHHas: OUOIMOTEKON B BUJE 1IEJIEBBIX CPEACTB Ha
KOMIUIEKTOBaHUE (OHJA U 3aKyNKy OOOpYyJAOBaHHUsA, HE BIEYET 3a COOOM CHMKEHUS
HOPMAaTUBOB U (WIKM) aOCOJIOTHBIX pPa3MepoOB (PUHAHCUPOBAHUS M3 OIOMKETa IIKOJIBI.
JIeHe)KHBIE CPEJCTBA 3a CIAHHYI OMOIMOTEKONW MaKyJaTypy pacXoIyIOTCS Ha YIIy4IICHHE
MaTepHATbHO-TEXHUYECKOW 0a3pl OMOJMOTEKH, MOAMHUCKY MPOPECCHOHAIBHBIX H3aHUH,
KOMITJICKTOBaHUE (DOH/Ia JOKYMEHTOB.

44. B uensx obecnedeHuss  MojJepHU3AIMM  OMOMMOTEKHM B YCJIOBHUSAX
nHpopMaTH3aIMKU 00pPa30BaHUs U B MIPEACIIax CPEJICTB, BBIICIACMBIX YIPEIUTEIIMH, KO
obOecrnieurBaeT OUOIMOTEKY:

e TapaHTUPOBAHHBIM  (UHAHCHPOBAHWEM  KOMIUICKTOBaHHS  OMOJHMOTEUHO-
MH(POPMAIIMOHHBIX PECYpPCOB (B CMETE YUPEIKICHUS BBIBOAUTCS OTCIBHO);

*  HCOOXOTUMBIMH  CIIY)KCOHBIMH M  TIPOM3BOJCTBCHHBIMU IOMCIICHHSIMHU B
COOTBETCTBHHM COCTPYKTYpOW OHOJUOTEKM M HOPMAaTHBAaMH II0 TEXHUKE OE30MacHOCTH
OKCIUTyaTalli  KOMITBIOTEPOB  (OTCYTCTBHE  BBICOKOW  BJIAKHOCTH,  3albICHHOCTH
MOMEIIIEHUS, KOPPO3HMOHHO-AaKTUBHBIX MpPUMECEd WM DIIEKTPONPOBOJISIIEH MbUIM) U B
cooTBeTcTBUH ¢ nonoxeHussmu CanlluH;

«  COBPEMEHHOM  3JIEKTPOHHO-BBIYMCIUTEIBHON,  TEIIEKOMMYHHUKAI[MOHHOM |
KOITUPOBAJILHO- MHOKUTEIFHON TEXHUKON U HEOOXOAMMBIMU MTPOTPAMMHBIMU MPOAYKTaMU;

+  PEMOHTOM M CEPBHUCHBIM OOCITY)KMBAaHUEM TEXHHKU U 000pyA0BaHUS OMOINOTEKH;

«  OMOTMOTEYHON TEXHUKOW U KAHIEIIPCKUMU TPUHAIIICKHOCTAMH.

4.5. mKoma co3/laeT YCIOBUA JJIsi COXPAaHHOCTH ammapaTypbl, OOOpYAOBaHHS U
UMYIIeCTBa OMOINOTEKH.

4.6. OTBETCTBEHHOCTh 32 CHCTEMATHMYHOCTh M Ka4€CTBO KOMILIEKTOBAHUS OCHOBHOTO
dbonma OMOIMOTEKH, KOMIUIEKTOBaHUE y4eOHOro (hOHAa B COOTBETCTBHH C (pepepaabHbIMU
MEepeYHSIMH YICOHUKOB M YYCOHO-METOAMYCCKUX H3JIaHUH, CO37JaHue HEOOXOIUMBIX
YCIOBUH JUJIsL JCATEILHOCTH OWOIHMOTEKH HECEeT PYKOBOJIUTENb 00IIeo0pa3oBaTeIbHOTO
YUPEXKIACHHUS B COOTBETCTBHH C Y CTABOM IIIKOJIBI.

4.7. Pexxum palboThl OUOIMOTEKH OMNpeAeNseTcss 3aBeAyIOIHMM  OUOITMOTEKOU
(bubnmoTekapeM) B COOTBETCTBHH C IpaBUJIaMU BHYTPEHHETO pacmopska MmKojbl. [Ipu
OTIpEJICIICHUH PeXMMa pabOThl OMOIMOTEKN MPEAYCMAaTPUBACTCS BBIICIICHUE:

«  JIBYX 9acoB pabo4ero BPEMEHHU €KETHEBHO Ha BBHITIOJHEHUE BHYTPHOUOINOTEUHOM
paboThI;

« ODHOTO paza B MeCSll — CaHWUTApPHOTO [HS, B KOTOPBIA OOCITY>KWBaHHE
MOJIb30BaTeNIel HE TPOU3BOIHUTCS,

«  HE MEHEE OJTHOTO Pa3a B MECSAIl — METOJIMYECKOTO JHSI.
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4.8. B mensx oOecreueHus paldOHAIBLHOIO MCHOJIb30BaHUS HMH(POPMAIMOHHBIX
pecypcoB B paboTre ¢ JEThbMU U IOHOIIECTBOM OHOIMOTEKa o00I1e00pa3oBaTeIbHOTO
YUPEKJCHUST B3aUMOJICUCTBYET ¢ OubmmorexkamMu MUHHCTEPCTBA KyJIbTypbl Poccuiickoit
denepauuu.

5. YopasJiienue, mrarbl

5.1. YnpaBnenue 6uOIMOTEKON OCYHIECTBISAETCA B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu, cyobektoB Poccuiickoit ®enepanuu u YCTaBOM  HIKOJIBI.
5.2.0611ee pyKOBOJACTBO A€ATEIBHOCTbIO OMOIMOTEKH OCYUIECTBISET AUPEKTOP IIKOJIbI.

5.3. PykoBojacTBO  OMOJMOTEKOM  OCYIIECTBISECT  3aBEAyIOIUA  OUOIMOTEKOU
(bubmoTekaphb), KOTOPBI HECET OTBETCTBEHHOCTh B TpejeiaX CBOCH KOMIIETEHIIUU TEePeT
OOIIECTBOM W PYKOBOJUTEIEM 00Ie00pa30BaTEILHOTO YUPSKICHHS, O0YUAIOIIUMHUCS, UX
ponuTensiMyd (MHBIMM 3aKOHHBIMU TPEACTABUTEIISIMU) 3a OpPraHU3alMI0 W PE3YJIbTAThI
JCATCIBHOCTH OWONMOTEKHM B COOTBETCTBUM C (YHKIMOHATBHBIMH OOS3aHHOCTSIMH,
IPEyCMOTPEHHBIMU  KBAIM(UKAIIMOHHBIMA TPEOOBAaHUSAMH, TPYJAOBBIM JIOTOBOPOM U
YcTaBOM HIKOJIBI.

5.4. 3aBenyromuii OuOIMOTEKOM (OMOIMOTEKAaph) HA3HAYACTCS TUPEKTOPOM IITKOJIHI.

5.5. Metoauueckoe COMPOBOXKIEHUE JACATEILHOCTH OUOTMOTEKH oOOecTeurBaeT
crnenuanuct (METoAMuCT) Mo y4eOHbIM (hOHAAM M IIKOJBHBIM OuOIHOTEKaM YTmpaBieHUs
o0pa30BaHus MyHUIIMIIAIFHOTO paiioHa.

5.6. 3aBenyromuii OuONMMOTEKON (OMONMMOTEKAaph) pa3padaThiBaeT U MPEACTABISAET
PYKOBOJIUTEIIO IIKOJIBI HA YTBEPKIECHUE CIIENYIONINE JOKYMEHTHI:

a) TOJOXEeHHE 0 OUOINOTEKE, MPaBHJIa IMOJIb30BAHUS OUOIHOTEKOM;

0) IUTAHOBO-OTUYETHYIO JOKYMEHTAIIHIO;

B) TEXHOJOTHYECKYIO JOKYMEHTAIIUIO.

5.7. Ilopsmok  KOMIUIGKTOBAaHHMS  ITara  OMOMUOTEKH  00IIeo0pa3oBaTEILHOTO
YUpEeXKACHUS PETIAMEHTHUPYETCS €ro Y CTaBOM.

5.8. Ha pabory B OMOIMOTEKYy MNPUHUMAIOTCS JUIA, HMEIOIIHNE HEOOXOIUMYIO
npoeccHoHanbHyI0 MOATOTOBKY, COOTBETCTBYIOUIYIO TPEOOBAHMSM KBATH(PUKAIIMOHHON
XapaKTepUCTUKH TIO JIODKHOCTH M TIOJYYEHHOW CIENUAaIbHOCTH, TOJITBEPKIACHHYIO
JTOKyMEHTaM# 00 o0pa3oBaHuU U (W) KBATH(PUKAIIHH.

5.9. PaGotHuku OUOIMOTEK MOTYT OCYIIECTBIISITh MEJArOTHYECKYI0 JIeITeIbHOCTD.
CoBmernieHne  OMOMMOTEYHO-MH(GOPMAIIMOHHOW M TIEIarOTMYeCKOd  JICSATEIbHOCTH
OCYIIECTBIIICTCS PAOOTHUKOM OMOIMOTEKH TOJBKO Ha JOOPOBOIBLHON OCHOBE.

5.10. TpynoBbie OTHOIICHHWS PAOOTHUKOB OHOIMOTEKHM W 00Ic00pa30BaTEIHHOTO
YUPEKJCHHUSI PETYIUPYIOTCS TPYIOBBIM JOTOBOPOM, YCIOBHSI KOTOPOTO HE JOJIKHBI
MMPOTUBOPEUNTH 3aKOHOIATeNbCTBY Poccuiickoit denepannn o Tpyae.



6. IIpaBa u 00s13aHHOCTH padOTHHKA OMOJTHOTEKH

6.1. PaGoTHHKHN OMONIMOTEK UMEIOT ITPaBO:

a) CaMOCTOATENIbHO BbIOUpaTh (QOpMBI, CpeACTBA W METOJAbl OUOIUOTEYHO-
MH()OPMAIIMOHHOTO OO0CIYy>KUBaHUsI O00pPa30BaTEIBLHOTO M BOCIHUTATEIBLHOTO IMPOIIECCOB B
COOTBETCTBUM C ILEMSIMM M 3ajJlauaMH, YKa3aHHBIMM B YyCTaBe 0O0IIc00pa30BaTEIbHOIO
YUPEKJICHUS U TIOJIOKEHUU 0 OMOIMOTEeKe 00111€00pa30BaTEIbHOTO YUPEKICHNUS,

0) TmNpPOBOAUTHL B YCTAaHOBJECHHOM TMOpsAKe (akyIbTaTUBHBIC 3aHSITHUS, YPOKH U
KPY>KKH OMOJIMOTeUHO-01OMmorpaduyeckux 3HaHui U UH(POPMAITUOHHOM KYJIbTYpBHI;

B) ONpEACNsITh UCTOYHUKH KOMIUJIEKTOBAaHUSI HHPOPMAIITMOHHBIX PECYPCOB;

r) wu3bIMaTh U pEaJu30BBIBATH JOKYMEHTHI M3 (DOHJOB B COOTBETCTBUU C
MHCTPYKIIMEH no ydyetry oubnuoTedynoro GoHaa;

) OmpenensTh B COOTBETCTBUM C TMPaBWIAMHU TOJIb30BaHHUS  OHOIMOTEKOMU
00111e00pa30BaTEILHOTO yUpeKIEHUS, YTBEPKACHHBIMU PYKOBOJUTETIEM
00111e00pa30BaTEILHOIO YUPEKIACHUS, U TIO COTIIACOBAHUIO C POJIUTEIILCKUM KOMUTETOM WIIU
MOTICYUTEILCKMM COBETOM BHJBI U pa3Mepbl KOMIICHCAllUM yiiepOa, HAHECEHHOTO
II0JI30BaTCIIMU OMOITNOTEKH;

€) BHOCHTH MPEIJIOKECHHUS PYKOBOJIUTEIIO 00IIc00pa30BaTEIHLHOTO YUPEKACHUS TI0
COBEPIICHCTBOBAHUIO OIIATHI TPYyJa, B TOM 4YHCJIE HaJa0aBOK, JOIUIAT W TPEMUPOBAHUS
pabOTHUKOB OMOJMOTEKU 32 JIOMOJHUTEIBHYIO paboTy, HE BXOJSIIYI0 B KPYr OCHOBHBIX
oOs3aHHOCTE  pabOTHUKOB OMOJMOTEKH; IO KOMIICHCAIMOHHBIM  MEPONPUITHSM,
CBSI3aHHBIM C BPEIHBIMU YCIOBUSAMHU Tpyaa (OUOIMOTEeYHAs MbLIb, MPEBHIIIIEHUE HOPMATHBA
paboThl HA KOMIIBIOTEPE).

) ydYacTBOBAaTh B YIPABICHHH OOIIC00pa30BaTEIbHBIM YUPEXKICHUEM B TOPSJIKE,
OTIPEJICIISIEMOM YCTAaBOM yUPEKICHHUS;

3) HUMEThb €XETOJHBIM OTNYCK 28 KaJCHIApHBIX JHEH U  JIOMOJHUTEIbHbBIN
OTTAYMBAEMBIN OTIYCK B COOTBETCTBUH C KOJJICKTUBHBIM JJOTOBOPOM MEXAY PaOOTHUKAMHU
U PYKOBOJCTBOM OO0IICOOpPa30BaTEIBHOTO YUPEKICHUS WIM HMHBIMU  JIOKATbHBIMH
HOPMaTUBHBIMU AKTaMU;

M) OBITH MPEACTABICHHBIMU K PA3IMYHBIM (pOpMaM MOOIIPEHUs, HArpajaM MU 3HaKaM
OTINYHS, TIPETyCMOTPEHHBIMIIIIPAOOTHUKOBOOPA30BAHUSAN KYIbTYPHI;

K) y4aCTBOBaTh B COOTBETCTBHU C 3aKOHOJATeIbCTBOM Poccuiickoit ®denepanuu B
pabote OMOIMOTEYHBIX ACCOLMALIMI WIIH COIO30B.

6.2. PaGoTHHKYM OMOIMOTEK OOS3aHBI:

a) oOecrmeynTh TMOJBH30BATEISIM BO3MOXKHOCTH pabOThl ¢ WHGOPMAIMOHHBIMU
pecypcaMu OMOTMOTEKH;

0) wuHPOPMHUPOBATH MOJIB30BATEIIEH O BUIAX MPEAOCTABIAEMBIX OMOIMOTEKON YCIYT;

B) 00€CmeunTh HAYYHYIO OpraHu3aIuio (OHIO0B U KaTaJIOTOB;



r) ¢opmupoBatb (OHABI B COOTBETCTBUM C YTBEPKIECHHBIMU (eaepanbHbIMU
NEepPEeYHIMH y4eOHBIX M3JaHuM, 00pa30BaTebHBIMU MpOrpaMMaMH 0011€00pa30BaATEIBLHOIO
YUpEeXACHUS, THTEpEeCaMHU, MOTPEOHOCTSIMU U 3alpOCAMH BCEX KaTErOpHil MoIb30BaTeIeH;

1) COBEpIICHCTBOBATH HH(MOpPMALMOHHO-OMOIMorpaduueckoe u  OUOTUOTEUHOE
00CTy>KMBaHHE MOJIb30BaATENEH;

e) oOecrneynBaTh COXPAHHOCTb HCIOJIb30BaHUS HOcUTeNed uHopmanuu, ux
CUCTEMaTH3alIMI0, pa3MEIICeHHE U XPAHEHHUE;

k) obecrneunBaTh PeKUM padOThl B COOTBETCTBUHU C MOTPEOHOCTSIMU MOJIb30BaTENEH U
paboToil 00111e00pa30BaTENBHOTO YUPEKICHUS;

3) OTYHMTHIBATBCS B  YCTAaHOBICHHOM  TOpSAAKE  Tepel  PYKOBOAHTEIEM
0011e00pa30BaTEIBLHOTO YUPEXKICHNUS;

W) TMOBBIIIATh KBaTU(DUKALNIO. *

7. TlpaBa u 00513aHHOCTH MOJIb30BaTe el OMOINOTEKH

7.1. Ilonp3oBarenu OUOIMOTEKH UMEIOT MPABO:

a) TmoJydyaTh NOJHYHO uH(opmanmui0 o0 cocTaBe OubnuoreyHoro  (oHza,
MHPOPMAITMOHHBIX PECypcax U MPeI0CTaBISIEMbIX OUOIMOTEKON yCITyrax;

0) MOJB30BATHCS CHPABOYHO-OMOIHMOrpadUUecKuM anmnapaTtoM OUOINOTEKH;

B) IIOJIy9aTh KOHCYJBTAIMOHHYIO TIOMOIIh B TIOMCKE U BBIOOPE HCTOYHUKOB
uHdOpMaInH;

I) TMOXy4aTh BO BPEMEHHOE IIOJh30BaHHME HAa a0OHEMEHTE W B YHUTAJIBHOM 3aJie
TieYyaTHbIC U3JJaHUs, Ay NOBH3yaIbHbIC JOKYMEHTHI U APYTrue UCTOYHUKU HHPOPMAIIIH;

1) TPOJIJIeBaTh CPOK MOIH30BAHUS JOKYMCHTAMU,

€) ToJy4yaTh TeMaTHYECKHUE, dakTorpaduueckue, YTOUYHSIOIINE U
oubmorpaduyeckue crpaBku Ha OCHOBE (DOH1a OMOINOTEKH;

K) TONy4aTh KOHCYJIBTAIlMOHHYIO TIOMOIIb B pabore ¢ wuHbopmammend Ha
HETPAIUIIMOHHBIX HOCUTEIISAX TIPH MOJIb30BAHUN DJIEKTPOHHBIM M HHBIM 000PYI0OBaHHEM;

3)  y4acTBOBaTh B MEPONPHUATHUAX, IPOBOJUMBIX OUOIHOTEKOI;

u) oOpamarbcs JUis  pa3pelieHUs KOH(MDIUKTHOW CHUTyallud K PYKOBOIUTEIIO
00111e00pa30BaTEIHLHOTO YUPEIKICHUS.

7.2. Tlonw3zoBarenu OMOTMOTEKU OOSI3aHBI:

a) coOxroaaTh MpaBUIIa MOJIB30BAHUS OMOINOTEKOM;

06) OepeXHO OTHOCUTBHCS K NPOU3BEACHHUSIM IiedyaTd (HE BBIpbIBaTh, HE 3arudarthb
CTpaHUII, HE JIeJaTh B KHUrax MOJYepKUBAaHUN, TOMETOK), HHBIM JOKYMEHTaM Ha pa3Iu4HbIX
HOCUTEJISIX, 000pyI0BaHUIO, MHBEHTAPIO;

B) TMOJACPKHUBAaTh TMOPSJAOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACIIONIOKEHUSI KAPTOUEK B KaTaJIorax U KapTOTEKaXx;

I) TOJb30BAaThCS LIEHHBIMH WU CIPABOYHBIMU JOKYMEHTAaMHU TOJBKO B TOMEIICHUU
OMOINOTEKH;
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) yOemuThCs MpU TONYYEHUU JOKYMEHTOB B OTCYTCTBUU J€(EKTOB, a IMpHU
oOHapyXeHUU TpouH(OpMUPOBaTH 00 3TOM paboTHHKA OuMOIMOTEKH. OTBETCTBEHHOCTH 32
oOHapy’KEeHHbIE 1e(PEKThHI B CAABAEMBIX JOKYMEHTAX HECET MOCIEAHUIN MOJIb30BATEb;

€) PpaclUChIBaThCA B YUTATEIBCKOM (POPMYIIApE 3a KaXAbld MOTYYEHHBIH JOKYMEHT
(uckmrouenue; odyyaromuecs: 1—4 kiaccoB);

) BO3BpallaTh JOKYMEHTHI B OMOJMOTEKY B YCTAHOBJICHHBIE CPOKHU;

3) 3aMEHATb JOKYMEHTHl OMONMOTEKM B Cily4yae HUX YyTpaThl WIM TOPYH UM
PaBHOIIEHHBIMH, JMOO KOMIIEHCUpPOBATh yIepOd B pa3Mepe, YCTAaHOBJICHHOM IpaBUIaMHU
IIOJIE30BaHMS OHOJIMOTEKOI;

M) TIOJIHOCTBIO PACCUUTAThCA C OMOJHMOTEKOW MO UCTEYEHUU CpPoKa OOy4YEeHUsS WU
paboThl B 00111€00pa30BaTEIHLHOM YUPEKICHUU.

7.3. Tlopsiaok nojib30BaHus OMOIUOTEKOM

a) 3amuch oOywaromuxcs oO0Ie00pa3oBaTENLHOIO YUYPEeXJICHUS B OHOIMOTEKY
NPOM3BOJUTCA MO CIHCOYHOMY COCTaBy Kijacca B HMHAMBHAYAJIbHOM  MOPSJKE,
NEeJarOTUYECKUX M HMHBIX PaOOTHUKOB OO0Ie00pPa30BaTEIbHOIO YUPEKACHUS, POIUTEICH
(MHBIX 3aKOHHBIX MPEACTaBUTENEH ) 00yUaIOIUXCs — MO MaCIopTy;

0) mnepeperucTpanus Moyib3oBaTenaet OMOIMOTEKH MPOU3BOJIUTCS €KETOTHO;

B) JIOKYMEHTOM, TMOJTBEPXAAIOIIMM TMPaBO IOJb30BaHUS OUOIMOTEKOM, SBISETCS
YUTATENbCKUI POpMYJIsp;

I) YUTaTeIbCKUN QOpMyIsip GUKCUPYET AaTy BbAAUMU OJIb30BATENI0 JOKYMEHTOB U3
(dhoHIa OMOIMOTEKH U WX BO3BPAILICHHS B OMOIHOTEKY.

7.4. Ilopsiiok nonb30BaHMUsI a0OHEMEHTOM:

a) I0JIb30BAaTEIM HMMEIOT IPAaBO MOJYYUTh HA JOM M3 MHOTOTOMHBIX H3JaHUI He
0osiee IBYX JOKYMEHTOB OJIHOBPEMEHHO;

0) MakcHMaJlbHbI€ CPOKHU IOJIb30BAHUS JOKYMEHTAMU:

—  y4eOHUKH, yueOHbIC TOCOOUS - YICOHBIN TO/T;

—  Hay4HO-TIOIyJIIpHasi, [I03HaBaTeIbHasl, Xy10’KECTBEHHAs IuTeparypa -1 mMecsis;

—  MEPUOAUYECKUE U3JaHU, U3aHHS MMOBBIIEHHOIO crpoca -15 gHeu;

B) TMOJB30BATEIN MOTYT MPOJJIMTH CPOK MOJB30BAaHUS JOKYMEHTaMH, €CIIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTUX MOJIb30BaTEIEH.

8. Ilpsmoii 3amper Ha pacHpoCTPaHEHHE JIUTEPATYPbl JIKCTPEMHUCTCKOM
HANPaBJIECHHOCTH
8.1. B coorBercTBUU ¢ DenepanbHbIM 3aKOHOM «O MPOTHUBOAECHUCTBUH IKCTPEMHUCTCKOM

neatenbHOCTH» Nell4-d3 ot 25 wrona 2002 rojga 3ampemmieHo pacrpoCTpaHEHHE,
MPOU3BOJICTBO, XPAHECHUE U UCMOJIb30BAHUE JIUTEPATYPhI SKCTPEMUCTKOW HAMPABJIECHHOCTH B
ITKOJIbHOM OMOIMOTEKE.

8.2. 3akoH ompeaenseT SKCTPEMUCTCKHUE MaTepHaidbl KaK IpeJHa3HAYCHHBIC IS
00HaApOJOBaHUS JTOKYMEHTHI JUOO0 HMHGOpPMAIUMsS HAa HHBIX HOCUTENAX, MPHU3BIBAIOIINE K
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OCYIIECTBICHHIO  JKCTPEMUCTCKOM  JAESATENBHOCTH  JHOO  OOOCHOBBIBAIOUIME WM
OIpaBIbIBAIOLINE HEOOXOJUMOCTh OCYIIECTBICHUS TaKOM JeATENbHOCTH, B TOM YHUCIE
TPyAbl PYKOBOJIWTENEH HAIMOHATI- COIUAIMCTUYECKON paboueit mnaptuu ['epmanuu,
¢ammuctckoil maptun Mramuu, nyOnukanuu, OOOCHOBBIBAIOIIKME WJIM ONPABIBIBAIOIINE
HallMOHAJIbHOE W (WJIKM) pPacoBO€ NPEBOCXOACTBO JHMOO OMNPAaBABIBAIOIIME TMPAKTHKY
COBEpIICHUS BOCHHBIX WM UHBIX MPECTYIUICHUH, HATTPABIEHHBIX HA MMOJHOE WU YaCTHYHOE
YHUYTOXXCHUE KaKOWU-TUOO HTHUYECKOW, COLMAIBHOW, pacoBOM, HAIIMOHAIBHOU WU
PEIUTUO3HOMN TPYIIIILL.

8.3. Ilpu 3TOM, K KCTPEMUCTCKON JEATEIBHOCTH 3aKOH OTHOCUT, IMOMHUMO MPOYEro,
«MaccoOBO€ pPACHpPOCTPAHEHHE 3aBEAOMO JKCTPEMUCTCKUX MaTEpHUalioB, a pPaBHO UX
U3rOTOBJICHWE WJIM XpaHeHHWEe B IEJSIX MAacCOBOI'O pACIpPOCTPAHEHHUS», a TaKKe
(YHaHCUPOBAHUE U «MHOE COJIEUCTBUE) ITUM JICUCTBUIM

8.4. bubnunorekapp (megaror-OMOIMOTEKaph) €XKEKBAPTAIbHO MPOBOJUT CBEPKY
umerouxcs B GoHaax 6udbInoTeku JoKyMeHToB ¢ DenepanbHbIM CIIMCKOM SKCTPEMHUCTCKUX
MaTepuajoB, HW3bIMACT WX U3 o000opoTa OWOIMOTEKH, BEAET >KypHaI CBEpoK (QoHma
o6ubnuorexu ¢ denepaibHbIM CIIUCKOM SKCTPEMHUCTCKUX MAaTEPUAJIOB.

9. UckiaroueHue U3 OTKPBHITOrO A0CTYNAa MH(OPMANMOHHONH MPOAYKIUH CO 3HAKOM
16+, 18+

9.1. B cootBerctBuu ¢ (enepanbHbiM 3ak0oHOM P® ot 29.12.2010 roma Ne 436 «O
3ammTe JAeTedl or wuHOpMAaIMU, NPUUYUHSIONICH Bped UX 370POBBI0 U Pa3BUTHION,
dbenepanpubiM 3akoHOM OT 29.07.2013 roga Nel35-®3 «O BHEeCeHUM W3MEHEHUM B CTaThIO 5
denepanpHOro 3akoHa «O 3amuTe aered oT WHGOPMAIMK, NPUUYUHSIONIEH Bpea HX
3JI0POBBIO U PA3BUTHIO» OUOIHOTEKAph (TIeaaror-On0aInoTeKaph) BEIABISCT U UCKITIOYACT U3
OTKPBITOTO  JIOCTyHa OTAejda OOCHy)XKMBaHUS OOydYalOIIMXCS  IeYaTHbIC  HM3JaHUs,
COOTBETCTBYIOIINE 3HAKy HHPOPMAIMOHHON Mpoaykiuu 16+, 18+.
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