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Ilos10:xeHME O NMOPAJAKE BEACHUSA JJUYHBIX J1€J1 paﬁoTHI/IKOB

1. O0mme mos10:KeHUs

1.1. Hactosimiee IloJioskenune o mopsiike BeAeHUsl JTMUYHBIX /IeJ1 pA0OTHUKOB IIKOJIbI pa3paboTaHO
B cooTBeTcTBHH ¢ DenepanbHbIM 3akoHOM OT 29 nmexadpst 2012 roga Ne 273-D3 «O6 o6pa3zoBannu B
Poccuiickoit @enepanuny» ¢ uamMmeHeHusiMu ot 4 aBrycra 2026 roga , @enepaibHbIM 3aKOHOM OT 27
utosst 2006 roma Ne 152-®D3 «O mepcoHalbHBIX JaHHBIX» ¢ U3MEeHEHHsIMHE OT 24 utons 2025 roqa [2],
®denepanbHbIM 3aK0OHOM OT 22 okTs10pst 2004 roma Ne 125-D3 «O6 apxuBHOM 1nene B Poccuiickoi
deneparnun» ¢ u3MeHeHussMHU oT 13 mexadpst 2024 roqa [3], pukazom denepaabHOro apXMBHOTO
areaTcTBa Poccuiickort ®denepanun ot 31 umrons 2023 roma Ne 77 «O6 yrBepxkaeHuu IlpaBun
OpraHu3aIui XpaHEHHUs, KOMIUIEKTOBAHUS, ydeTa U UCIIOJIh30BaHUS TOKYMEHTOB ApXUBHOTO (hoHIA
Poccuiickoit denepanuu U APYyrux apXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOYIIpaBJIeHUsT ¥ opranu3anusax» [4], IIpukazom denepaibHOr0 apXMBHOTO arcHTCTBA
Poccuiickoit ®@enepannu ot 24 nexadbps 2020 roga Ne 199 «O6 yrBepkaeHHM MeETOIUYECKUX
PEKOMEHIAlUK M0 pa3pabOoTKe WHCTPYKIMH IO JIEIOMPOU3BOJICTBY B TOCYAApPCTBEHHBIX OpraHax,
opraHax MecTHOro camoympasienus» [5], Ilpukazom @enepaabHOro apxXWBHOTO areHTCTBA
Poccuiickoit ®enepanuu ot 20 aexadbps 2019 roga Ne 236 «O06 yrBepxkaeHuun [lepedns TUITOBBIX
YIPABJICHUYECKUX  APXUBHBIX  JOKYMEHTOB, OOpa3ylIIUXcsi B  MpoOLEecce  JesATeNIbHOCTH
rOCY/IapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CAMOYIPABICHHUS M OpraHu3aluid, ¢ yKa3aHHeM
cpokoB ux xpaHeHus» [6], TpymoBeiM komekcom Poccuiickoit ®enepanmu [7], KomnekTuBHbIM
JIOTOBOPOM, Y CTaBOM 00111€00pa30BaTEIbHOM OpraHu3aliy.

1.2. Hannoe IlomoskeHue omnpenenser MNOPSAOK BEACHHUS JIUYHBIX A PAOOTHUKOB IIKOJIbI,
ompezenseT NopsAaoK (pOopMHUpPOBAHUS, BEICHUS, YUeTa, XpaHEHHUS U HMCIOJIb30BaHUS JUYHBIX el
paboTHUKOB 00pa3oBaTENLHON OpraHu3allii, a TakKe OTBETCTBEHHOCTh, MpaBa M OOS3aHHOCTH
pabOTHUKOB U AUPEKTOPA IIKOJIIBI.

1.3. Hacrosimee [lonoxkeHue yTBepKAaeTCs MPHUKA30M JUPEKTopa o001eoOpa3oBaTeNbHOM
OpraHM3aI|H U SBISETCS 0053aTEIbHBIM JJISl BCEX COTPYTHUKOB IITKOJIBI.

1.4. BeneHue IHUYHBIX J€Nl COTPYAHUKOB IIKOJIBI BO3JAraercss Ha CHEHUaTucTa MO KaJapam
0011e00pa30BaTeNbHOM OpraHnu3alum.

1.5. Jluunoe nmeno pabOTHHKA MPEACTABISET COOOW COBOKYIMHOCTH JOKYMEHTOB, COJIEpXKAIIUX
CBEICHHUS O PaOOTHHUKE U €ro TPYAOBOW NESITENLHOCTH B 0OIIe0Opa3oBaTEeNbHOM OpraHHU3aIiH,
dbopMupyeMyr0 H BeIylIyrocs paboToaareneM B IENSIX KaJApOBOTO y4yeTa, JOKYMEHTHPOBAHHUS
TPYJAOBBIX OTHOIIEHUH 1 apXUBHOTO XpaHEHHUSI.

1.6. CBenenusi, cojepaliuecst B JUYHOM JIeJie, OTHOCATCS K KOH(UACHIMAILHOW MH(pOpMAaLUH,
HMMEIOT OTPaHUYEHHBINA JOCTY U PA3IJIalIEHUIO HE MOJIekKaT.
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1.7. Pabotonarens oOecrieunBaeT cOOJIOZCHNE TPeOOBaHHMM MO 3alUTe MEPCOHATBHBIX JAHHBIX
COTPYZIHUKOB 00111€00pa30BaTeNIbHON OpraHu3aIiy, X 6e30nacHoii 00paboTKe U XpaHEHHUIO.

1.8. OOpaboTKa MEePCOHANBHBIX JAHHBIX COTPYAHHKOB OCYIIECTBISCTCS MPH HAIWNYUH OCHOBAHUM,
IIPEyCMOTPEHHBIX ~ 3aKoHOJaTeabcTBOM  Poccuiickoit  ®enepaunu. Corjmacue  cOTpyAHHKA
oopmisieTcs TOJNBKO B ClydasX, Korja oOpa0OTKa TMEepCOHATIbHBIX JaHHBIX HE MOXKET
OCYIIECTBIISITHCSI HA WMHOM 3aKOHHOM ocHOBaHuU. Cornacue oQOpMIIsieTCsl OTIACIbHO OT HHBIX
IIOANHCHIBAEMBIX COTPYAHUKOM JIOKYMEHTOB.

1.9. JInunoe neno BeneTcsl B TEUEHUE BCETO Mepuojia padoThl COTPYAHUKA.

1.10. Ha xaxa0oro coTpyIHuKa BEACTCS OJIHO JIMYHOE JIEJI0 HE3aBUCHMO OT KOJIMYECTBA 3aHUMAEMBbIX
YM JIOJDKHOCTEH B JaHHOM 00111e00pa3oBaTeIbHOM Opranu3aliyy.

1.11. Benenue nMUHBIX J€N COTPYJHUKOB MOKET OCYIIECTBIATHCSA KaK HA OyMa)kHOM HOCHTEJIE, TaK
U B JIEKTPOHHOM BUJE B ClIydasiX U MOPsAKE, IPeIyCMOTPEHHBIX 3aKOHOIATENbCTBOM Poccuiickoit
denepanyy 1 JJIOKATbHBIMA HOPMAaTUBHBIMU aKTaMHU 00111€00pa30BaTeIbHOM OPTaHU3aIHH.

1.12. Tlpu ucnosp30BaHuM HH(GOPMALMOHHBIX CHCTEM IEPCOHAJBHBIX JAHHBIX pabOTO/ATENb
MIPUHUMAEeT HEeOOXOJUMbIE€ MPaBOBbIE, OPraHU3ALMOHHBIE U TEXHUYECKHE MEpHI M0 00ECIeueHUI0
0€30MacCHOCTH TEPCOHAIbHBIX JaHHBIX COTPYAHHUKOB B COOTBETCTBUM C TpeOOBaHUSIMU
3akoHoaarenscTBa Poccniickoit denepanun.

2. llopsinok popMuUpOBaHUS JIMYHBIX /€] COTPYAHUKOB

2.1. ®opMupoBaHUeE JIUYHOTO JIeJIa COTPYAHUKA 0011e00pa30BaTeIbHON OpraHU3aIluu POU3BOIUTCS
HEMOCPECTBEHHO TOCe MpUeMa ero Ha paboTy B IIKOJTY.

2.2. B nuyHOe neno coTpyAHHKa o0O0IIeo0pa3oBaTeIbHON OpraHM3allMd BKIIIOYAIOTCS TOJBKO
JOKYMEHTBI, HE0OOX0IuMBbIe ISl O(pOpMIIEHUS, U3MEHEHHS U MpEeKpallleHns TPYAOBbIX OTHOILIEHUH,
UCIOJIHEHUS 00s3aHHOCTEN paboTonaTeNs U cOOMI0IEHUSI YCTAHOBJICHHBIX CPOKOB XpaHEHUSI:

e BHYTPEHHSS OIUCH JJOKYMEHTOB JIEJa;

e JIMYHBIN JIUCTOK MO y4eTy KaJpoB (IIPH €ro UCHOJIb30BaHUU B OPTaHU3ALINN);

e 3asBJICHHE O MpUeMe Ha paboTy;

e coOIJlacHe COTPYyIHUKAa Ha 0OpabOTKy MEpCOHAIBHBIX NAHHBIX — TOJIBKO B CIIydasX, KOrjaa
00paboTKka HE MOXET OCYIIECTBIATHCSA Ha WHOM MPEIyCMOTPEHHOM 3aKOHOJATEIbCTBOM
OCHOBaHUU;

e CIpaBKa O HAJMYUU UM OTCYTCTBUU CYAUMOCTH M (UJIM) (aKTa yroJIOBHOTO MPECciIeI0OBaHUs
60 O MpEeKpalleHuH YTOJIOBHOIO Mpecie0BaHus 0 peabuINTHPYIOIUM OCHOBAHU SIM;

e KOIHUH JOKYMEHTOB 00 00pa3oBaHMH;

e  KOMHH aTTECTAIIMOHHBIX JIUCTOB (IIPU HAJIUYUK);

e  KOMHH JOKYMEHTOB O MOBBIIICHUH KBATU(DUKAIMK (TPU HATHYUH);

e TIpHKa3 0 pueMe Ha paboTy (B ciydyae ero u3aanus paboToIaTeIeM);

e IPUKa3bl, CBA3AHHBIC C TPYAOBOH AEATEIHLHOCTHIO;

e JIOJDKHOCTHas HMHCTPYKIHMS (AOJDKHOCTHBIE WMHCTPYKIIMM C MOMEHTa Ha3Ha4yeHHs Ha BCe
JIOJDKHOCTH);

e TPYIOBOIl A0TOBOP (C MOCIHEAYIONIMM BKIIIOUEHUEM JOIMOJIHUTEIBHBIX COTJAIICHUNH K
TPYAOBOMY JIOTOBODPY);

e JIOTOBOD O MOJHON MaTepHaIbHOM OTBETCTBEHHOCTH (11 MATEpUAIBHO OTBETCTBEHHBIX JIUII);

e 3asBiIeHUE 00 YBOJBHEHHUU, MpPUKa3 OO0 YBOJBHEHHUH, JIOKYMEHTHI O MpEeKpaleHUuu
MaTepHaIbHON OTBETCTBEHHOCTH (IIPU YBOJILHEHHUN );

e JHCT-3aBepUTENb Jea (0popMIIsieTcs IpU cade Jeyia B apXuB);

e KOIMH JOKYMEHTOB O TPYAOBOH NesTenbHOCTH (IpU HeoOXoauMocTH). OpUruHait TpyJoBoi
KHIKKU (TpH ee BeJACHWHM Ha OyMa)KHOM HOCHUTEJE) XpPaHWUTCA OTIEIBHO B TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

OpuruHan TpyJlOBOH KHHMXKKH, €CIM OHA BEJETCs Ha OyMaXHOM HOCHTENe, JIMYHAs MEIUIIMHCKas
KHMKKA U JOKYMEHTBI, COIEPKAIUE CBEIECHUS O COCTOSIHUM 310POBbs COTPYIHUKA, YUUTHIBAIOTCS U
XPaHATCS OTAETBHO OT JIMYHOTO Jieja C COOMI0AeHnEM TpeOOBaHUH K 3allIUTE EPCOHAIBHBIX JaHHBIX.
2.3. IIpu 3aKiIr04eHNH TPYIOBOTO JOTOBOPA COTPYAHUK IPEIBSBISIET JOKYMEHTHI, IPEYCMOTPEHHBIE
cratbeil 65 TpymoBoro konekca Poccuiickoil ®@enepanyy, a TakKe HWHbIE JTOKYMEHTBHI TOJIBKO B
cllyyasiX, MpsSMO YCTAHOBJIEHHBIX (eaepalbHBIMU 3aKOHaMHM, ykazamu Ilpesunenta Poccuiickoit
Oenepannu uim nocradosiieHusaMu [IpasurensctBa Poccniickoit denepauuu. [lpu nocmynienuu na
pabomy compyOHUK npedbssisen OpUSUHAIbL CLeOVIOUUX OOKYMEHMOo8 05 ceepku |7, cTaThs 65]:
e IIACHOPT MJIM UHOU NOKYMEHT, yAOCTOBEPSIOUUN JIUYHOCTD;



e TPYIOBYIO KHIKKY M (WJIM) CBEIACHUS O TPYAOBOU NEATENbHOCTH, 32 UCKIIOUEHUEM CIIy4aeB,
€CJIM TPYAOBOM JOrOBOP 3aKJIFOUAETCS BIIEPBBIE;

e JIOKYMEHT,  IOATBEPXKIAIOIIMNA  pErucrpalmi B CHUCTEME  HHIUBUAYAJIbHOIO
(mepcoHUPUIMPOBAHHOTO) y4eTa, B TOM YUCIE B (hOPME AIEKTPOHHOTO JOKYMEHTA,

e JOKYMEHT BOMHCKOTO ydeTa — JUI BOCHHOOOSI3aHHBIX M JIMII, TOJICKAIINX MPHU3BIBY Ha
BOCHHYIO CITYyXO0Y;

e JOKYMEHT 00 00pa30BaHUM U (WJIM) O KBATU(DUKAIMH JTUO0 HATTMYUH CTICIATbHBIX 3HAHUNA —
IpU MOCTYIUIEHUHM Ha pPadOTy, TPEOYIOIIYI0 CHEUUANbHBIX 3HAHUW WM CIEHHUaIbHON
MOJIrOTOBKH;

e CIPaBKYy O HAIMYUM WIM OTCYTCTBUM CYAMMOCTH U (WJK) (aKTa yroJJOBHOTO MPECiIeI0OBaHUS
100 O MPEKPAIICHUH YTOJIOBHOTO MPECICIOBAHUS TI0 PEAOMIUTHPYIOIIMM OCHOBAHUSM — B
ciy4asx, MpelyCMOTPEHHBIX 3aKOHOAATENBCTBOM Pocculickoit @eneparuu;

e UHbBIE JIOKYMEHTHl — TOJIbKO B CIIy4asX, MPSMO INPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

NneHTudukaMoHHpIii HOMEp HAaJOrOIUIaTeNbIIUKa, CBHUJETENBCTBO O 3aKIOYEHUM Opaka Hu
CBUJETENBCTBA O POXKIACHUMU JETeH MpPeNoCTaBIAIOTCS COTPYIHUKOM JOOPOBOJIBHO, KOTAA 3TO
HEO0OXOIMMO JJIsl MPEIOCTABJIECHUSI HAJOTOBBIX BBIYETOB, NMOCOOM, rapaHTUil WIM JIbIOT, U HE
OTHOCSITCSL K 00sI3aTEJIbHBIM JOKYMEHTaM IpHU 3aKJIIOUYEHUU TPYJIOBOTO JIoroBopa. Pabomooamens
oopmnsem:

e TPYIOBOIl IOTOBOP B ABYX IK3EMILISIpAX;

e IpUKa3 0 IpHUeMe Ha paboTy (B ciaydae ero u3aHus padoToaarenem);

e TIpPUKa3bl, CBA3aHHbIE C TPYJOBOM NEATEIBHOCTHIO (O IEpPEeBOJE Ha HUHYIO JIOJIKHOCTb,
BPEMEHHOM 3aMEIICHUH, TMOOLIPEHUSX, JUCHMUIUIMHAPHBIX B3BICKAHMSX, IMPEIOCTaBICHUU
OTIYCKOB TIO YXO/y 3a peOeHKOM 1 0€3 coXpaHeHHUs 3apaboTHOM TUIaThI);

e JIMYHYIO KAPTOUKY COTPYAHUKA 110 CAMOCTOSITENILHO YTBEPKACHHON (hopMe MO0 HUCIOJIb3YeT
yaubuIrpoBannyio hopmy Ne T-2 (mudHast kKapTodka, €CJIM OHA BEJETCS, XPAHUTCS OTIEITHHO
OT JIMYHOTO JIeJIa) .

e JIOJDKHOCTHYIO MHCTPYKIMIO B IBYX 3K3EMILISIpax — €CJIM OHa 0(popmIIsieTcsl Kak OTAETbHBIN
JOKYMEHT.

Jlo moimucanus TpyA0BOTO I0TOBOpa paboToAaTe b 3HAKOMUT COTPYIHUKA MOJT POCIHCH C Y CTaBOM,
[IpaBunaMu BHYTPEHHETO TPYIAOBOTO pacmopsiika, JOJHKHOCTHOM MHCTPYKIMEH, WHBIMHU
JIOKaJIbHBIMU HOPMATHBHBIMU aKTaMH, HENOCPEICTBEHHO CBS3aHHBIMM C €ro TPYAOBOH
NEeSITEeNIbHOCTbIO, KOJUIEKTUBHBIM  JIOTOBOPOM. PaGotonarens opraHuszyer MpoBeneHUE
MHCTPYKTaXeH W MHBIX BUJIOB OOY4eHHUs, 00A3aTEIbHBIX JUISI COTPYIHUKA C YYETOM 3aHHMaeMOi
JNOJDKHOCTH W XapakTepa BBINOJHSAEMOM paboThl, B TMOPSJIKE M CPOKU, YCTaHOBJICHHbBIE
3akoHosiatenbcTBOM  Poccuiickoir ®denepanmu. 2.4. B ciydyae HCMNOJBb30BaHUSI AJIEKTPOHHBIX
TPYIOBBIX KHIJKEK, JOKYMEHTBI, MOIATBEPKIAIONINE TPYIOBYIO JEATEIBHOCTh COTPYAHUKA
0011e00pa3oBaTeIbHOM OPraHU3aliy, BEAYTCS B 3JIEKTPOHHOM BHJI€ B COOTBETCTBHHU CO cTaThel 66.1
TpynoBoro xonekca Poccuiickoii @enepaunu. [Topsaok yuera, XpaHeHuUs U IOCTYIA K SIEKTPOHHBIM
TPYIOBBIM KHIDKKAM YCTaHABJIMBAECTCA HOPMATHBHBIMU aKTaMH, PETYIUPYIOIIMMH 3IIEKTPOHHOE
JIeIOTIPOU3BOCTBO.

2.5. TlepBuyHOe oopmileHHE JIUYHOTO JieNia TPeyCMaTPUBAET:

e TMPUCBOEHUE JUYHOMY eIy HOMEpa COTJIaCHO XypHAIly ydeTa JTMYHBIX Je .

e odopmiieHHE OOJOXKM JIMYHOTO Jeda, KoTopas (opMupyercs B COOTBETCTBHM C
TpeboBaHusamMu npukasza Pocapxusa ot 31.07.2023 Ne 77; npocTtaBieHue Ha 00JI05KKe JIUYHOTO
nena (Ilpunoscenue Ne 2) crenyrlomux pPEKBU3UTOB: HHAEKC Jena (B COOTBETCTBUU C
HOMEHKJIATypOl  Jed  IIKOJbI); MOJIHOE u COKpallceHHOE€  HauMEHOBaHUE
o011eo0pa30BaTeNbHOM OpraHu3alil M €€ HEeNMOCPEeACTBEHHas MOJYMHEHHOCTb, HOMEp
JTUYHOTO fena; damMuius, UMs, OTYECTBO (MIPH HAIMYWHU) COTPYAHHKA B HUMEHHUTEIHHOM
najexe; JaThl — roJl HaYalla v roJ1 OKOHYaHUsI BEIeHUs Jiena (B (hoopMaTe — YUCIIo, 3aTEM MECSI]
Y TOJI, YHCIIO M TOoJA 00O03HauarTcs apabCckuMmu IU(paMu, Ha3BaHHE MeECAIla — MPOIMHKCHIO);
KOJIMYECTBO JINCTOB; CPOK XPAHEHUS,

e TIOMENIEHWE JOKYMEHTOB, MOJUIeKAIllUX XPAaHEHHI0 B COCTAaBE JIMYHBIX Jel, B
XPOHOJIOTUYECKOM TOPSIIKE [0 MEPE MOCTYIIICHUS:

e BHYTPEHHSS OIKUCH .



e JIMYHBIN JIMCTOK MO yYETy KaapoB (TP €ro MCIOIb30BAaHUU B OpraHu3auun) (Ilpunoscenus

Ne 6);
e 3asBIICHHE O IpHEeMe Ha paboTy;
e corjacue Ha 00paOOTKy MEpCOHANBHBIX MJAaHHBIX — B CIy4asx, Korga oOpaboTka

IIEPCOHAIBHBIX JaHHBIX HE MOXET OCYHIECTBISITbCS HAa HHOM IPEAYCMOTPEHHOM
3akoHoaarenbcTBOM Poccuiickoit denepanu OCHOBaHWM;
e CHpaBKa O HANMYMU (OTCYTCTBHH) CyIUMOCTH U (WiH) ¢akTa YroJOBHOTO TPECIeIOBaAHUS
1100 O MPEKPAIICHUH YTOJOBHOTO MPECIIEI0OBAHUS 110 PEAOUIUTUPYIOIIUM OCHOBAHHSM;
e KOIHMH JOKYMEHTOB 00 00pa3oBaHMH;
e  KOINHH aTTECTALIMOHHBIX JIUCTOB (IIPU HAJIUYUN);
e  KOIMH JJOKYMEHTOB O MOBBIIICHIH KBaTU(PHUKAINHU (TIPU HATHYHUH);
e TpHUKa3 0 IpHEeMe Ha paboTy (B ciydae ero u3JaaHus paboToaaTesnem);
e JIOJDKHOCTHAsl HHCTPYKLUS;
e TPYAOBOH JIOrOBOpP;
e JIOTOBOp O TMOJHON MaTepuUaIbHOW OTBETCTBEHHOCTH (€ciIM pPAaOOTHUK — MaTepHUaIbHO
OTBETCTBEHHOE JIUIIO);
e  KONHH JOKYMEHTOB O TPYIOBOMH J€ATEIbHOCTH (P HEOOXOAUMOCTH).
2.6. JIucTel TOKYMEHTOB, MIOMEIIEHHBIX B JIMYHOE JEJ0, MOAJIeKaT HyMepaliu.
2.77. C uenpto obecrieyeHUs HaAJIEKAIEd COXPAHHOCTH JIMYHOTO Jiela COTPYAHHUKOB
o0mieo0pa3oBaTeIbHOM OpraHuM3aliid M yao0cTBa B OOpalleHMH C HUM IpH  (HOPMHUPOBAHHUU
JOKYMEHTHI MMOMEIIAI0TCs B OTAENIbHYI0 nanky. Ilocne npekpamienus TpyIoBOTO J0TOBOpa JIHMYHOE
JIeJI0 COTPYIHUKA 0(OPMIISIETCS ISl apXUBHOTO XPAHEHUS B COOTBETCTBHUH C TPEOOBAHUAMU MpPUKa3a
PocapxuBa ot 31.07.2023 Ne 77 u nepenaercst Ha XpaHEHUE B ApXUB B YCTAHOBJIEHHOM MOpAJKe. 2.8.
BHyTpeHHs omuch JTOKYMEHTOB, MMEIOLIUXCA B JIMYHOM Jelie, JOJDKHA COJIepXkaTh CBEICHHS O
MOPSIIKOBBIX HOMEpPAax, HAMMEHOBAHUSAX JTOKYMEHTOB Jiejla, KOJUYECTBE JHCTOB, AaTaX BKIIOUYECHUS
JOKYMEHTOB B JIMYHOE JI€JI0 U U3BATHUS U3 JIeJla, a TAK)KE KEM U3BAT TOKYMEHT U [0 KaKOH MpUYHHE.
2.9. BHyTpeHHsIsI ONMKCHh COCTABJISETCS HAa OTACIBHOM JINCTE€ TIO YCTaHOBJICHHOU ¢opme. JIMCThI
BHYTPEHHEN ONMHUCH HyMepyroTcs oTaenbHo. 2.10. IIpu moaroToBke JUYHBIX NIe7 K Iepenayde Ha
XpaHEHHe K BHYTPEHHEW OMMCH COCTABIIAETCS UTOrOBasl 3alKCh, B KOTOPOU yKa3biBaeTcs Ludpamu u
MIPOIKCHIO0 KOJIMYECTBO BKIIOUYEHHBIX B HEE IOKYMEHTOB U KOJIMYECTBO JIMCTOB Jea.
3. Ilopsinok BeeHUsl JJMYHBIX /1€l COTPYAHUKOB 00111€00pa30BaTeILHOH OPraHu3aluu
3.1. JluuHoe neno COTPYAHUKOB OOIIe00pa30BaTEIbHONW OpPraHU3alliyd BENETCS B TEUEHUE BCETro
nepuoja padoThl KaKI0TO COTPYIHUKA B LIKOJIE.
3.2. JlanbHeiiliee BeAeHHE JMYHOIO Jeja COTpyIAHHKA 0011eo0pa3oBaTeIbHON OpraHu3aiu
MpelycMaTpuBaeT IMOMEIIEHUE B [eJI0 JOKYMEHTOB, 0O0pasylolluxcsi B Ipoiiecce pabodyeit
JEeSITeIbHOCTH U UMEIOUIUX 3HAYEHHUE JIJIsl TPYJOBBIX OTHOILLICHUH:
e  JIONOJHEHHUE K JINYHOMY JIUCTKY MO Y4YETY KaJpOB;
e  JIONOJHUTEINbHBIE COTJIAIICHUS K TPYAOBOMY JOTOBODY;
e  KOMHH IPUKA30B IO JUYHOMY COCTaBY, KOTOPbIEC KaCAIOTCS COTPYTHUKOB IIKOJIBI;
e coryacue Ha 00paboTKy MepCOHAIbHBIX AAHHBIX (MIPU HEOOXOTUMOCTH O0()OPMIICHUSI HOBOTO
corjacusi B ciy4asiX, IpelycCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoit @enepaiium);
e  XapaKTePUCTHUKU;
e  KOTHH aTTECTAIIHOHHBIX JINCTOB;
e  KOIIMH JJOKYMEHTOB O MOBBIIIEHUH KBAJIU(UKALIH;
e JTOKYMEHTHI O PO(eCCHOHANBHBIX TOCTHKEHUAX COTPYIHUKA;
e JIMCT-3aBEpUTEINb Jiea (COCTABISIIOT IPU CAade JMYHOIO Jejia B apXHB);
e UHBIE JOKYMEHTHI, MPEIYyCMOTPEHHBIE 3aKoHOJaTenbcTBOM Poccuiickoit deneparnuu m16o0
HE0O0XOAUMBIE JJIS TOKyMEHTHUPOBAHUS TPYIOBBIX OTHOIIEHUH ¢ KOHKPETHBIM COTPYIHHUKOM.
3.3. B mensax o0ecredyeHUs KOHTPOJIA 3a COXPAHHOCTBIO M aKTYaJbHOCTBIO JIMYHBIX J€1 B
0011eo0pa3oBaTeNbHON OpraHu3aui eXerogHo (He mosgHee | kBaprana roja, CIEIYHOIIEro 3a
OTYETHBIM) IIPOU3BOJUTCS MPOBEPKA UX HAMUUA U cOCTOSIHUS. 3.4 ExeroiHast mpoBepKa cOCTOSTHHS
Y HAJIMYUS JIMYHBIX JIe]T IPOBOJUTCS JIMLIOM, OTBETCTBEHHBIM 32 KaJJpOBOE JAEJIONPOU3BOICTBO, JTUO0
KOMHCCHEN, HA3HAYEHHOH NpuKa3oM aupekropa. O MpoBEACHHBIX MTPOBEPKAX AEIAETCS OTMETKA B
JIUCTE O pe3yapTaTax €KEroJHOM MPOBEPKU COCTOSHUSA M HAIW4UA JIMYHOTO Aena (Ilpunoowcenue No
5) u cocraBisieTcs akT. Pe3ynbTaThl MIPOBEPKU JTMYHBIX JIEN B 00s3aTEIEHOM HOPSIKE JOBOAATCS JI0
TUPEKTOpa MIKOJIBL. 3.5. MI3MEeHeHe NEpCOHANIBHBIX JAHHBIX COTPY/IHUKA IIKOJIbI OCYIIIECTBIIAETCS HA



OCHOBAHMHU TPEJICTABICHHBIX COTPYIHHUKOM JOKYMEHTOB, MOATBEP)KIAIOIINX COOTBETCTBYIOIIHE
M3MEHEHHUS.

4. Iopsiok y4éTa U XpaHeHHsl JTUYHBIX j1eJ1 COTPYAHUKOB

4.1. XpaHeHue W yd4eT JHUYHBIX JEJd COTPYAHHUKOB 0OIIe00pa30BaTeIbHON OpraHU3aIlH
OPraHM3yIOTCSA C IETbI0 OBICTPOrOo W 0e30IHMO0YHOT0 MOWCKA JIMYHBIX Jel, OOSCHeUYeHHUsS HX
COXPaHHOCTH, a Takxke oOecreueHrus KOH(PHUICHIIMAIBHOCTH CBEIACHH, COACPKAIIUXCSI B
JOKYMEHTaX JIMYHBIX e, OT HECAaHKIMOHMPOBAHHOTO jaocTyna. 4.2. JIn4yHble nena COTPYAHHUKOB
XpaHsaTcs B ceiide (3ammpaeMom mkady) o0OmeoOpa3oBaTenbHON OpraHu3alliy, pacroJiaras ux Ha
MOJIKE B BEPTUKAIBHOM TIOJI0)KEHUH, KOpEIKaMu HapyxKy. 4.3. TpynoBbie KHHKKH, BEACHUE KOTOPHIX
MPOJ0IDKAeTCs Ha OyMakHOM HOCHTENE, U HEBOCTPEOOBAHHBIC TPYJOBHIE KHUKKH YUUTBHIBAIOTCS H
XpaHiTCs OTAeNbHO B celide. 4.4. JlnuHble MEOUIIMHCKAE KHIDKKHA YYUTBIBAIOTCS M XPaHITCA
OTJIENIFHO OT JIMYHBIX /I C OTPaHMYEHHEM JOCTYIA K COJIEPKAIIUMCS B HUX CBEJICHHSIM O 3/I0POBBE.
4.5. JlocTym K JTUYHBIM JIeJIaM TIPEJOCTABIISETCS TOJIBKO YIOJIHOMOYEHHBIM COTPYIHUKAM, KOTOPBIM
00paboTKa COOTBETCTBYIOIINX MEPCOHATBHBIX TaHHBIX HEOOXO0AMMA JITsl UCTIOJTHEHUS IOJIKHOCTHBIX
00s13aHHOCTEN M KOTOpbIE AOMYLIEHBbI K Takoil 00paboTke MpuKa3oM IupeKkTopa IKojbl. O0beM
JOCTyIa OTPAHUYMBAETCSI CBEICHUSMH, HEOOXOMMBIMH ISl BHITIOJTHEHUS! KOHKPETHBIX TPYJIOBBIX
¢bynakuumii. 4.6. CucrteMatu3amys JUYHBIX JIe] COTPYIHUKOB O0OIIe00pa3oBaTeIbHON OpraHu3aIiu
npou3BoauTCS B andaBuTHOM mnopsake. 4.7. Jluunble nena paOOTHMKOB 00111€00pa30BaTENIbHOM
OpraHM3aliy, 3aKOHYEHHbIE Jenomnpon3BojacTBoM 10 1 smHBaps 2003 ropma, xpassrcs 75 nert;
3aKOHUYEHHBbIE AeNoNnpou3BoACTBOM mnociie 1 suBaps 2003 roma — 50 yer, eciu MHOM CpPOK HE
YCTaHOBIIEH 3aKOHOAATEIBCTBOM U [lepeyHeM THIIOBBIX YIIPaBICHYECKHX apXUBHBIX JTOKyMEHTOB [0,
nyHKT 445]. 4.8. OTnenpHbIC TUYHBIE Ie71a COTPYIHUKOB 00111€00pa30BaTeIbHOM OpraHU3alliuK TIOCIIe
WCTEUCHHS YCTAHOBJICHHOTO CPOKa WX XPAaHEHHS MOTYT OBITh OTOOpaHBI Ha MOCTOSTHHOE XpaHEHHE.
4.9. Ilpu oOpaboTke TMEepCOHATBHBIX JAHHBIX COTPYIHUKOB 0O0IIe0OpazoBaTeibHass OpraHu3aIus
obecrieunBaeT COONIOJICHHE MPHUHIUIIOB 3aKOHHOCTH, CIIPAaBEUIMBOCTH, OTPAaHUYCHUS Ieien
00paboTKH, MUHUMH3AIUA 00beMa 00padaThIBaeMbIX JAHHBIX W OTPAHUYCHHS] CPOKOB XpaHEHUS
MEePCOHATBHBIX JAHHBIX.

5. Ilopsiok BbIAAYH JIMYHBIX /IeJ] BO BpeMeHHOe M0/1b30BaHue, 03HAKOMJIEHHE € TUYHbIM J1eJI0M
5.1. OpuruHan JUYHOTO Jejla COTPYIHUKY Ha PYKH HE mepenaercs. O3HaKOMIIEHUE COTPYAHUKA CO
CBOUM JIMYHBIM [IEJIOM OCYIIECTBISETCS B MPHUCYTCTBUU JIMIA, OTBETCTBEHHOTO 3a KaJpOBOE
nenonpou3BoAcTBO. 5.2. COTpYAHHK UMEET MPaBO 3HAKOMHUTHCS CO CBOUM JIMYHBIM JIEJIOM, JI€aTh
BBINTUCKU M TOJYy4aTh HaJUIeXalluM 00pa3oM 3aBEpPEHHbIE KOMHU JOKYMEHTOB, COAEPIKAIUX €ro
NepcoHalbHbIC JAaHHbBIC, B MOPSJAKE M CPOKH, YCTAaHOBJIEHHBbIE 3aKOHOAATENbCTBOM Poccuiickoii
Oenepannu, 0e3 NPEIOCTAaBICHUS €My I[EPCOHANBHBIX JAaHHBIX TpeTrbux Jul. 5.3. Komwuwu
JOKYMEHTOB, CBSI3aHHBIX C pabOTOM, BBIJAIOTCS IO MHUCHMEHHOMY 3asBICHUIO COTPYJHHKA HE
nmo3ziHee Tpex padouux jaHer [7, yacth 1 crateu 62]. 5.4. COTpyAHHK MMEET MPaBO Ha IMOJyYCHHE
uHpopmaluy, Kacaroliencs 06paboTKH ero nepcoHaibHbIX JAHHBIX, B TCUCHUE IECATH pab0UMX THEM
[2, yacTb 3 crathu 14]. YKa3aHHbII CPOK MOXKET OBITH MTPOJUICH He OoJiee ueM Ha MATh pabouux THeil
MIPHU HAIMPABJIICHUU COTPYAHUKY MOTHBUPOBAHHOTO YBEIOMJICHUS C YKa3aHHEM MPUYMH MPOATICHUS.
5.5. JluuHble Jnena MOTYT MepeAaBaThbCsl BO BPEMEHHOE CIIY)KEOHOE IOJIb30BAHHE TOJBKO
COTpYOHHKAM  00IIeo0pa3oBaTelbHOM  OpraHu3alid, YIOJIHOMOYEHHBIM Ha  00paboTKy
COOTBETCTBYIOIIUX MEPCOHATBHBIX JAHHBIX, B Mpeesiax UX JOJKHOCTHBIX 00si3aHHOCTel. PaboTa ¢
JUYHBIMU JIeJIaMH OCYIIECTBIISIETCS B IIOMEIISHUN KaApOBOil ciryObl 6€3 MmpaBa BEIHOCA 33 MIPEIEIbI
oOmieoOpa3oBarenbHOM opranuzanuu. [lo okoHyanun pabouero AHS Bce NepelaHHbIe JIMUHBIE JeNa
JOJKHBI OBITH BO3BpallleHbl Ha MecTo XpaHeHus. 5.6. Ilepemaya nTUYHOTO 1ena BO BPEMEHHOE
CIIy’keOHO€ TI0JIb30BaHUE YIOJIHOMOYEHHOMY COTPYAHHMKY M €ro BO3BpaT (DUKCUPYIOTCS B
KOHTPOJILHOM JKypHAJIe C YKa3aHWEM JaThl, (haMUINK, IMEHH, OTYECTBA M JOJKHOCTH TMOJTydaTes,
L[eH TIepelaui, BPeMEeHH BO3BpaTa U MOANUCH moiydatens. 5.7. V3bsaTue OTAeNbHBIX JOKYMEHTOB
U3 JIMYHOTO JieNa TMPOM3BOJAUTCS C pas3pelleHuss AMpPEeKTopa IIKOJBI ¢ OohopMIIEHUEM
COOTBeTCTBYMOMIEH 3amucu B rpade «[Ipumedanue» BHyTpeHHEH omucH. [Ipu BpeMEHHOM HU3BATHH
JOKYMEHTa Ha €ro MECTO BKJIAJbIBACTCS CIPaBKa-3aMECTUTENh C YKa3aHUEM JaThl M MPUYUHBI
U3BATHSA, & TAKXKe TIOJIUCEH JINIa, BBIIABIIETr0 JOKYMEHT, U JIUIIA, TOJYyYUBIIETO €r0 BO BPEMEHHOE
ciykebHoe moisib3oBaHue. 5.8. O3HAKOMIJIEHHME TpPEThUX JIMI[ C JOKyMEHTAMU JIMYHOTO Jiena
JIOITyCKAeTCsl TOJIBKO B CIydasx, PelyCMOTPEHHBIX 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu.
6. OdopmieHne INYHBIX JeJI Nepe] cAave B apXuB



6.1. OdopmiieHne TUYHBIX JEN JJs TMepefadyd B apXWB MPOU3BOJUTCS CHEIHMAIMCTOM MO KaJapam
0011e00pa3oBaTeNbHON OpraHu3aluu. JTa Mpoleaypa MPOBOJUTCA B IMOJHOM COOTBETCTBUHU C
TpeboBaHusaME rpukasza Pocapxusa ot 31.07.2023 Ne 77 u BKIto4aeT B ceOsl:
e moAmuBKy (meperwier) nena (OgHa mamnka HE MOXKET coepxarb Ooznee 250 IUCTOB mpu
mupuHe Kopemka He Oonee 4 cM. Eciu moxymeHTOB Goiblie, TO O(GOPMIISIOT HECKOJBKO
TOMOB (4acTei));
e YTOYHEHHE HyMepaluu JUCTOB Jiena (Bce mucThl, Kpome JucTa ¢ 3aBepUTeIbHOM HAIITUCKHIO U
YHUCTHIX JJUCTOB, HyMEPYIOT apabCKuMK U(PpaMu B IPABOM BEPXHEM YIITy JIUCTA);
e cocraBieHHe JucTa-3aBeputens (Ilpunoscenue Ne 9),
e coctaBieHue (yrouneHue) BHyrpeHHen onucu (KosimuecTBo JUCTOB BO BHYTPEHHEH OMHCH
YKa3bIBAIOT B JIUCTE-3aBEPUTETIE);
e BHECEHHE YTOUHEHHUN B PEKBU3UTHI JIMIIEBOM 00J105kKH jiena (Ha 065107k ke yKa3bIBatOT MOJTHOE
u cokpaméHHoe (B CKOOKax) HanMEHOBaHME OO0Ie0o0pa30BaTENbHON OpraHU3alNy,
HAaUMEHOBAHWE CTPYKTYpHOTO ToOapa3ieicHuss (IpU HAIAYUHM), WHACKC Jelia 10
HOMEHKJIaType JIeJI, HOMEp ToMa (4acTH), 3aroJIOBOK Jelia (ToMa, YacTH), KpaifHUe JaThl Jena
(TOMa, 4acTu), KOJTUYECTBO JIUCTOB B Jesie (TOME, YacTH), CPOK XpaHEHHsS JeNa, apXUBHBIN
mudp aena).
6.2. JIucr-3aBepuTelIb JIeNa COCTABISIETCSl HAa OTJEIBHOM JIMCTE, MOANNUCHIBAETCSI €r0 COCTaBUTEIIEM,
noammBaeTcst (BkieuBaetcs) B Aeno [4, nyHKT 53]. B mmcre-3aBepurene nudpaMu U MpPOMHUCHIO
YKa3bIBaETCS KOJMYECTBO JIUCTOB B IAHHOM JIEJI€, OTMEUAIOTCS 0COOEHHOCTH OT/IETBHBIX JIOKYMEHTOB
(ueptexu, dororpaduu, PUCYHKH U Jp.) U (PUHYECKOTO COCTOSIHHS JTOKYMEHTOB (TIOMapKH,
Hepa300PUUBBINA TEKCT, TOPBaHHBIC JIUCTHI U 1p.) [5, [Ipmnoxenue 20]. B mporecce ncnoap30BaHus
ApXUBHBIX JIOKYMEHTOB B JIUCTE-3aBEPHUTEINIC JEIAIOTCS COOTBETCTBYIOIIME OTMETKH. Ecimu nemo
MOAIIUTO 0€3 IMCTa-3aBEPUTETIS, TO €r0 CIIEyeT HAKIEUTh Ha BHYTPEHHIOIO CTOPOHY OOJIOXKKH Jena.
6.3. JlnuHbple N1e7a MOoJIekKAT MOJTHOMY O(OPMIICHHUIO U OTIMCAHUIO (BKIIFOUCHHIO B OIMHUCH jen) [4,
nyHKT 48]. [IpenBapuTenbHO JIMIIOM, OTBETCTBEHHBIM 3a KaJPOBOE JAEIOMPOU3BOACTBO, TPOBEPSAETCS
MOJIHOTa M TPABWILHOCTh TMOJATOTOBKM JIMYHBIX JIel K Iepeaade. BbIsBICHHbIE IpPU MPOBEpPKE
HEJOCTAaTKU YCTPaHAIOTCS JIMIIOM, OTBETCTBEHHBIM 3a KaJpOBOE€ JeNompou3BOoACTBO. llepemaua
JUYHBIX JeT B apXuB oOQOpMISIeTcs aKTOM I[pHeMa-lepefadyd apXUBHBIX JOKYMEHTOB U
COOTBETCTBYIOIICH 3alUCHI0 B YUETHBIX (hopMax apxuBa o0Ieo0pa3oBaTebHON opraHu3anuu. 6.4.
[lepenaua TUYHBIX J1e1 B apXUB OCYIIECTBIISETCS B CPOKH, YCTAHOBIIEHHbIE apPXUBHBIMU MTPABUIIAMHU,
HO HE paHee YeM 4epes OJIUH I'oJl U He MO3Hee YeM uepe3 TPH rojia Mociie 3aBeplieHus iena [4, yacTb
1 nmynkTa 47]. 6.5. [locie nepegayu JMYHOTO Jiejia B apXUB BHECEHUE U3MEHEHU B JIOKYMEHTHI Jieia
HEe JIOMYCKAeTCs, 32 MCKIIOYCHHEM CIydaeB, NMPEIyCMOTPEHHBIX 3aKOHOJATeNbcTBOM Poccuiickoit
@denepanyu U MpaBUIaMy apXUBHOTO XPaHEHUS JOKYMEHTOB.
7. OTBETCTBEHHOCTh
7.1. CoTpyanuku o00pa3oBaTelIbHONW OpraHu3aluu O05S3aHbl CBOEBPEMEHHO COOOMIATh JIUILY,
OTBETCTBEHHOMY 3a KaJpoBOE€ JEIONPOM3BOJCTBO, 00 W3MEHEHHH TMEePCOHANBHBIX JIaHHBIX,
HEOOXOJUMBIX JJIsl HCIOJHEHHUS TPYIOBOTO 3aKOHOJATENBCTBA M BEICHHUS KaJpPOBOTO Yy4YeTa.
7.2. PabGotonarenb 00eCIIeYnBaET:
e COXPaHHOCTb JUYHBIX JeNl COTPYIHUKOB 00I1e00pa3oBaTebHON OpraHu3alliy;
e KOH(UACHUIUATHHOCTH CBEACHUMN, COACPIKAIIMXCS B JIMYHBIX JIEIaX COTPYAHUKOB.
7.3. OTBETCTBEHHBIN 3a BEJICHHE JUYHBIX A€ COTPYIAHHKOB HECET AUCHUIUIMHAPHYIO U HHYIO
OTBETCTBEHHOCTH 32 pasrianieHue KOHPHUICHIIUAIBHBIX CBEJICHHUM, COIePKAIIUXCS B TUYHBIX AeNax,
Y 32 UHBIC HAPYILICHUS MTOPSIKA BEICHUS JINYHBIX JIEIT.
8. IIpaBa padoTonaresisi 1 padOTHHKA
8.1. Ilns oOecrmeueHus: 3alUTHl MEPCOHANBHBIX TAaHHBIX, KOTOPBIE XPaHITCS B JUYHBIX Jeiax
COTPYIHHUKOB 00IIe00pa3oBaTeIbHON OpraHU3ally, COTPYTHUKU IIKOJIBI UMEIOT MpaBo [7, cTaThs
89]:
e TMOJYYHUTH NOJHYIO HHGOPMAIIHIO O CBOUX NEPCOHATBHBIX TAHHBIX U 00pa0b0TKE ITUX JAHHBIX;
e TMONYYUTH CBOOOJHBIN OCTYI K CBOMM MEPCOHATBHBIM JIaHHBIM;
e TONYYUTh KOMHUH JOKYMEHTOB, XpaHAIIUECS B JIMYHOM JIe]ie U COJEepIKaIlue MepCOHAIbHbBIE
JTAHHBIE;
e TpebOBaTh UCKIIOYCHHSI WU UCTIPABICHHSI HEBEPHBIX U HETIOJIHBIX TIEPCOHAIBHBIX JAHHBIX;
e TpeboBaTh 00 H3BEIICHHH pabOTOJaTeNieM BCEX IHUIl, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEpHBIC WJIM HEMOJHBIC MEPCOHAIBHBIE IaHHBIE COTPYTHUKOB OOIIe00pa3oBaTeIbHON



opranuzanui, 000 BCeX NPOM3BEACHHBIX B HHUX HCKIIOYCHUAX, HCHPABICHUAX WIH
JOTIOJTHEHHUSX;

e TpeboBaTh OT paboTONATENs] YTOUYHEHHS] CBOMX NEPCOHAIBHBIX JTAHHBIX, UX OJIOKHPOBAHUS
WIM YHUYTOXXEHMSI B Cllyyae, €CJIM IE€PCOHAIbHBIE JIaHHBIE SBJIAIOTCS HEIOJIHBIMH,
yCTapeBUIMMH, HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMU WIIN HE SBJISIOTCS HEOOXO0JMMBIMH JIJIs
3asIBJICHHOM Lieu 0OpalOTKH, a TakKe NPUHHUMATh IPEITyCMOTPEHHBIE 3aKOHOM MEpbI IO
3alUTe CBOUX MpaB [2, yacth | crateu 14].

8.2. PaboTomaTens UMeeT MpaBo:

e 00pabaThIBaTh MMEPCOHATBHBIC JAHHBIC COTPYIHUKOB 001Ie00pa30BaTeIbHON OpraHnn3anuu, B
TOM YHCJIE€ U HA 3JIEKTPOHHBIX HOCUTEIISIX;

e 3aIpallMBaTh y COTPYJHUKOB INEPCOHAIbHbIE IAHHBIE U JOKYMEHTBI TOJIBKO B OOBEME,
HEOOXOMMOM U MCHOJHEHUs TpeOOBaHWH 3aKOHOIATENbCTBA, TPYIOBOTO JOrOBOpa M
peanu3aiyu npas 1 00s3aHHOCTEH paboTOMATENs, IPY HATHYUH TPETYCMOTPEHHOTO 3aKOHOM
OCHOBAaHHUS.

9. 3ak/II04YUTeNIbHbIE MOJI0KEHHUS

9.1. Hacrosimee Ilosioxenue o MOpsAIKe BEIEHUS JHYHBIX JeJ1 PAOOTHUKOB SIBJISIETCS JIOKATbHBIM
HOPMAaTHUBHBIM aKTOM IIKOJIbI, TpHHUMaeTcs Ha OO1eM coOpaHuu COTPYTHUKOB, COTJIACOBBIBAETCS C
BBIOOPHBIM NMPO(PCOIO3HBIM OPraHOM (MPOPCOIO3HBIM KOMUTETOM) U YTBEpKIaeTcst (JInOo BBOAUTCS
B JICIICTBHUE) IPUKA30M JIUPEKTOpPa 00pa30BaTEIbHON OpraHU3aIiu.

9.2. Bce u3MeHeHUs U JIOTOJHEHHs, BHOCUMbIe B Hacrosiee [lonoxenue, opopMisIOTCS B
MMCBbMEHHOM (hopMe B COOTBETCTBHH C JICHCTBYIONINM 3aKOHO1aTenbcTBOM Poccuiickoit deneparuu.
9.3. TosoxeHne o MOPsSKE BEICHUS JTMYHBIX /€] paOOTHUKOB NMPUHUMAETCS HA HEOIPEACICHHBIN
cpok. M3meHeHus u nonoaHeHus K [1010%KeHNI0 MPUHUMAOTCS B IOPSAJIKE, TPEAYCMOTPEHHOM II. 9.1
Hacrosuiero [lonoxenus.

9.4. Ilocne npunsTus [lonoxxenns (UM U3MEHEHUH U TOTIOJTHEHUH OT/IENbHBIX TYHKTOB U Pa3/IeJioB)
B HOBOM PEAAKIIMM NTPEABIAYINAs PENAKIU aBTOMAaTUYECKH YTPAUUBAcT CHITY.
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